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1. MOACHUTEJIBHASA 3AIIMCKA

1.1. leab u 3212494 JUCHMILTHHBI (MOTYJIs1)

LIEJIb KYPCA

Lens Kypca — OOCTHKEHME KOMMYHUKATUBHOM SI3bIKOBOW KOMIIETCHIIWH,
JOCTATOYHOM JJISl peajM3alid CTOSIIMX Mepeln CaylareasMu 3aaad, a
MMEHHO:
Benenue npodeccuoHabHON AESITENBHOCTH B MHOS3BIYHOM Cpeie.
N3ydeHne COBPEMEHHBIX aHATUTUYECKNX NHCTPYMEHTOB M TPAKTUYECKHUX
METOJIMK B CBOEH NpodeccruoHaIbHOM 001acTH.
N3yuenue 3apyOeKHOTO OIbITa B ONPEEIEHHBIX chepax AesTeTbHOCTH.
Pa3Butre cnocOOHOCTU K CTPATErMYeCKOMY IIJIaHUPOBAHUIO, KOMILJIEKCHOMY
PELICHUIO 33/1a4 U OBICTPON OPUEHTALIUU B U3MEHSIOIINXCS YCIIOBUSIX.

3AJIAUM KYPCA

33,[[21“114 KypcCa OIIpCACIIAIOTCA €TI0 HpaKTHHGCKOﬁ HaIIpaBJICHHOCTLIO. B

MponeCCe N3YyUYCHUA JUCHUIIJIMHBI PCHIAI0OTCA CIICAYIOINC OCHOBHLBIC 3a1a4M:

dbopMuUpOBaHUE  COLIMOKYJHTYPHOM KOMIIETCHIIMM U  TOBEICHUYECKUX
CTEpPEOTUIIOB, HEOOXOIUMBIX JIJIsi YCIEIIHOW aJamnTalliyd BBIMYCKHUKOB Ha
pPBIHKE TPYy/a;

pa3BUTUE y CTYJEHTOB YMEHHUSI CAMOCTOSITEIbHO MPUOOpETaTh 3HAHUS IS
OCYLIECTBIEHUSI OBITOBOM M NpodecCHOHATbHOM KOMMYHHMKAIlMM Ha
WHOCTPAHHOM SI3bIKE — TIOBBIIIEHHWE YPOBHS Y4ye€OHOW aBTOHOMUU,
CIIOCOOHOCTH K caMoo0Opa3oBaHUI0, K paboTe C MYJIbTUMEIUWHBIMU
nporpaMMamu, 3JIEKTPOHHBIMH CJIOBAPSIMHU, MHOSI3BIYHBIMU PECYPCAMU CETH
WnrepHer;

pa3BUTHE KOTHUTUBHBIX M HCCIEIOBATEIbCKUX YMEHUM, paclIupeHue
KpPYyTo30pa | MOBBIIICHNE HHPOPMAIIMOHHOMN KYJIbTYPhI CTYICHTOB;
dbopMUpOBaHUE  TMPEICTABICHUS 00 OCHOBax MEXKKYJIbTYPHOU
KOMMYHHUKAIIMM, BOCIUTAHHE TOJIEPAHTHOCTH M YBAXEHUS K JyXOBHBIM
LIEHHOCTSIM Pa3HbIX CTPAaH U HAPOJIOB;

pacidpeHue CJIOBapHOTO 3araca U (popMHUpOBaHUE TEPMHUHOJIOTHYECKOTO
arrapara Ha MHOCTPAHHOM SI3bIKE B TIpejiesiax MpodhecCUOHAIBHOU Cephl.

1.2. TlepeyeHb NJIAHUPYEMBIX Pe3y/JbTATOB 00y4eHHUs 1O AMCHMIIMHE,
COOTHECEHHBbIX ¢ HHAMKATOPAMU JO0CTUKEHHUS KOMIIeTeH i

(Ko ¥ HAMMEHOBAHUE)

HNuauxkaropsl
KOMITIeTeHI U Pe3yabTarhl 00y4eHust
(K01 ¥ HAUMEHOBAHHE)

KoMnerennus

YHUBEPCAJIBHBIE KOMIIETEHIIMHN




VYK-4. Cnocoben
NPUMEHSTh COBPEMEHHBIC
KOMMYHHUKaTHBHBIC
TEXHOJIOTHUH,

B TOM YHMCIIE Ha
WHOCTPaHHOM(BIX)
A3bIKe(ax),

JUTSL aKaJIEMUYECKOTO

U Tpo(pecCHOHANTBHOTO
B3aUMO/ICHCTBUS

VYK-4-1. Bener
OpUIHATIbHYIO TIEPEUCKY
U TIEPETOBOPHI

C JIEJIOBBIMU IIApTHEPAMHU
Ha TOCYJapPCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3BIKAX

Honowcen 3nHamo.

— OCHOBEBI BEJICHUS JICIIOBOM
MEePEINCKH;

— 0COOEHHOCTH MIEPETOBOPHOTO
rpouecca;

— HOPMBI U IIpaBUJIa MEXK/IyHa-
POAHOTO JEJI0BOTO ATUKETA;

Honowcen ymems:

— BECTU O(PUIMATBHYIO MEPEITUCKY
Ha rocy1apCTBEHHOM

1 UHOCTPAHHOM (-bIX) SI3BIKAX;

— MPOBOIUTH MEPETOBOPHI

C JICTIOBBIMU TIAPTHEPAMH,
HAXOJUTh KOMIIPOMHCCHI MEKIY
CTOPOHAMH B PEIICHUU CIIOKHBIX
BOIIPOCOB

Jlonoicen enademsn:

— TEXHOJOTHUSIMH MEKINYHOCTHBIX
1 MEXTPYIIIOBBIX KOMMYHHUKAITUH;
— COBPEMCHHBIMH IMPAKTHKAMHU
yIpaBlieHUS] KOHQIUKTaAMH;

— HEOOXOJMMBIM TPaMMATHYECCKUM
1 JICKCUYECKUM MaTepUajioM

B paMKax TE€M U CUTyalui AeJI0BOrO
oO01eHus

VYK-4. Cnocoben
IPUMEHSTh COBPEMEHHBIE
KOMMYHHKATHBHBIC
TEXHOJIOTUH,

B TOM YHCIIE

Ha UHOCTPAHHOM(BIX)
A3bIKe(ax),

JUISL aKaIeMUYECKOT0

U Ipo(heCCUOHATILHOTO
B3aUMO/JICHCTBUS

YK-4.2. Ciocoben
OCYLIECTBIIATh

B MH(OPMALIMOHHOH cpefie
MOMCK HEOOXOAMMBIX
JTAHHBIX, BBITIOJHATH
IIEPEBOJ] TEKCTOB
pazIMYHOTO 00BEMA

U CTHJIUCTUKU

C UHOCTPAHHOTO (-bIX)

Ha rocy/1apCTBEHHBIN S3BIK,
a TaKxe

C TOCYJJapCTBEHHOT O

Ha UHOCTPAHHBI (-bI€)
A3BIK (-1)

Jlonoicen 3namo:.

— METO/IbI IOVCKA JaHHBIX;

— TEXHOJIOTHH TIepeBoa
MHOCTPaHHBIX TEKCTOB;

— MHOTO(YHKIHOHAIbHbIE
MYJIbTHSI3BIYHBIE TIEPEBOAUUKI
Juis ynpaBisgeMbix Windows
KOMITHIOTEPOB

Jonowcen ymems:

— CHCTEMaTH3UPOBATh

1 00001aTh UHPOPMAIIHIO;

— ONpeAeTATh U KPaTKo
(bopMyIHpOBaTH OCHOBHYIO MBICIIb
TEKCTa Ha HHOCTPAHHOM (-bIX)
s3bIKE (-ax);

— HCHOJB30BATh NEpEBEICHHBIE
JAHHBIE JUT CAMOPA3BHTHS

WM B UHBIX TENSIX

Jlonoicen enadems:

— COBpPEMEHHBIMH METOJIaMH
MOKCKa B MH(POPMALIMOHHOM cpefie
HEOOXOIUMBIX JTAaHHBIX;

— TEXHOJIOTUSIMH ITEPEBO/Ia




po(ecCHOHABLHBIX TEKCTOB

OBIIENTPO®PECCUOHAJIBHBIE KOMIIETEHIIHN

OIIK-1. Cnocoben
pemiarhb
npoeCCHOHATILHBIC
3a/1a4i Ha OCHOBE 3HAHUS
(Ha IPOJIBUHYTOM
YPOBHE) SKOHOMUYECKOH,
OpraHU3aIMOHHON

Y yIPABJICHYECKOU
TEOPHH, UHHOBAIIHOHHBIX
MIOXO0I0B, 0000IIEHNUS

Y KPUTHUYECKOTO aHAJIN3a
NPAKTUK yIPaBICHUS

OIIK-1.2. JlemoHcTpHUpYyeT
CIIOCOOHOCTH IIPU PELLICHUU
npodeCCHOHATBHBIX 3a1a4
0000111aTh U KPUTUYECKU
OLIEHUBATh PE3YJIbTATHI
HAYYHBIX UCCIICIOBAaHUN

U TepeloBbIe MPAKTUKU

B 00J1aCTH yIIpaBJICHUS
(Ha rocyAapCTBEHHOM

Y UTHOCTPAHHOM (-bIX)
SI3BIKAX )

Jlonoicen 3namo:

— OpraHu3alMOHHBIC

W yIPaBJICHUYECKUE TCOPUU;
— COBpPEMCHHBIC KOHIICTIIIHH
yIIpaBJICHUS;

— CTaHJapThl OPraHU3aAIUN
Y BBITIOJIHEHUS HAYYHO-
HCCJIEI0BATEIbCKUX padoT

Honowcen ymems:

— TpodecCHOHAIBHO Pa30MpaThCs
B TEH/CHLUAX (TPEH1ax) pa3BUTHUS
COBPEMEHHOT0 YIPaBIICHUS;

— TPUMEHSATH IepeOBON
3apyOeKHBIN OIBIT yIIPABIICHUS

B JICSITENIbHOCTH OTEUECTBEHHBIX
PEATPHUITHH;

— TNPUHUMATH YIPABICHYECKHE
pellleHrs Ha OCHOBE y4eTa
M3MEHEeHHH (PaKTOPOB BHEIIHEH

Y BHYTpPEHHEH cpes B HallMo-
HAJIbHOM, MEXIYHApOJTHOM

U ro0aIbHOM MaciiTabax

Jlonoicen enademo:

— TMepelOBBIMU MTPHEMaMHU
U TIPaKTUKaMH B 00J1acTH
YIpaBIEHUS;

— crmocobamu UX aJianTaluu
B JICSITEIILHOCTH KOHKPETHON
OpraHu3aIuu

1.3. MecTO AUCHUILIUHBI B CTPYKTYPe OCHOBHOW 00pa3oBaTe/iLHOI

NporpamMMmblI

Hucrumnaa «HOCTpaHHBINA S3bIK B MPOQECCHOHATIBHON NEATEIEHOCTH
OTHOCHUTCSI K 0a30BOM yacTH 0J0Ka JUCIUIUIMH Y4eOHOTO TUIaHa 110 HalpaBJICHUIO
noarotoBku 38.04.02 MeHemkMeHT (YpOBEHb MarucTpaTyphl), HAIPaBICHHOCTh
(mpoduns) «KopropatuBHOe yIpaBieHHE U YCTOMYMBOE pPa3BUTHE OU3HECAY.

JI71s1 OCBOCHMS TUCHMUILUIMHBI HEOOXOAUMBI KOMIIETEHIIUH, CHOPMUPOBAHHBIC
B XO/JI¢ M3y4YeHUs 0a30BOTO Kypca HHOCTPAHHOTO sI3bIKa B paMKax OakajaBpuaTa.

B pesynbrate OCBOCHHSI AUCIUTLIMHBI

bopMUPYIOTCS KOMIETEHIINH,

H€O6XOJII/IMBIG AJI1 U3YUYCHUS CICAYIOMUX JUCHHUIIIMH W IIPOXOXKIACHUA IPAKTHUK:



«KOMMYHUKAIIUOHHBIH ~ MEHEIDKMEHT», «YTpaBjeHHWe JOKyMEHTalued B

KOpIHopauumn» u Jip.

2. CTPYKTYPA JUCHUIIJIMHBI

O6mast Tpy10EMKOCTh TUCIUIUIMHBI cocTaBiiseT 3 3.€., 108 akamemuueckux

qacCoOB.

CTpykTypa IUCHUIUINHBI I 0UHOM GopMbI 00yUueHust

O6beM uCHUIUIMHBI B (QOpME KOHTAKTHOW padOThl OOydYaIOIIUXCS C

neagarornt4ycCKuMu pa6OTHI/IKaMI/I n (I/IJ'H/I) JMaMu, IpUBJICKACMbIMHU K pCain3aln

06p330BaT€HLHOﬁ I[IporpaMmMbl Ha HHBIX YCJIOBHAX, IIpU IIPOBCACHHH y‘le6HBIX

3aHSITUM:
Cemectp Tun y4eOHbIX 3aHATUN KonunuectBo
4acoB
Jlexmumn 0
1 CemuHaphl ¥ NIPAKTUYECKUE 3AHITUS 30
Bcero: 30

O0beM AUCHUIUIMHBI B ()OpPME CaMOCTOSATEIBHON pPadOThl OO0ydYaroIMXCs

COCTaBJISIET /8 aKaJIeMUYECKUX Y4acoB.

3. COAEPKAHME JUCIIUITJINHBI

Haumenosanue pazoena
OUCUUNTUHDL

Cooeporcanue

1. Cdepsl u cutyanuu
MHOS3BIYHOTO OOLICHUS

1. Teopueckuii nouck u ocmvicrenue ungopmayuu.:

- pabota C OpPUTMHAIBHON Hay4YHO-TIOMYJISPHON
JUTEPaTypoi, CIIeNaJIbHON JUTEPATYPOU
npodeCCHOHATBLHON HANpaBJIEHHOCTH, € 0030pamu,
CTaTbIMHW M3 HAYYHBIX HCPUOIAUUYCCKHUX HS)IaHI/Iﬁ, C
npodecCHOHATBHBIMU MaTepuaIaMy B KOMITbIOTEPHBIX
cersix (Internet).

2. Ycemuvle konmaxmoi.

3. [lucbmennvle KOHMAKMbL.

- pedepupoBaHue;

- aHHOTHPOBAHHUE;

- HaIMCaHUE TE3UCOB, COOOMICHUH, TOKIIAIOB.




4. Ymenue:

- BIQJICHHUE BCEMHU BUJAMHM YTECHHUSI OPUTHMHAIBLHOM
JUTEPATYphl, B TOM YHCIIE:

a) O3HAKOMHTEIIbHBIM UYTEHHEM CO CKOpocThio 180-
200 CIIOB/MUH. 0e€3  cjoBapsi;  KOJIHYECTBO
HEU3BECTHBIX  CJIIOB  He npeBblmaer 4-5% 1o
OTHOLIEHMIO K O0IIEMY KOJIMYECTBY CJIOB B TEKCTE;

0) HU3yyalolUM YTEHHEM — KOJIMYECTBO HEU3BECTHBIX
CJIOB HE TpeBbIaeT §% I0 OTHOIICHUIO K O0IeMy
KOJIMYECTBY  CIOB B TEKCTE;  JOIYyCKaeTcs
MCII0JIb30BAaHUE CIIOBApSL.

5. ['osopenue u ayouposanue:

ydyactre B auanore (6ecene); BoIpakKeHUE ONpe/IecH-
HBIX KOMMYHHKATHUBHBIX ~ HaMEpeHHWid  (3ampoc
/coobmenne wuHOpMAIUU — JIOITOJIHUTEILHOM,
JETAIU3APYIOLIEH, YTOUYHSIOMEH, WUIIOCTPUPYIOLIEH,
OILICHOYHOU; BBISICHCHHE MHEHHsI COOCCEHUKA, COBET;
BEIPOXCHHE COOCTBEHHOTO MHCHHSI 110 IOBOJIY
NOJTy4eHHO# uH(popMaluu; BbIpaxkeHue omobpeHus /
HEIOBOJIBCTBA, COXKAJICHUS, YIUBJICHUS/HEOYMEHHUS,
YKJIOHEHHE OT OTBETA);

- cooOmeHue (MOHOJIOTHYECKOE BBICKAa3bIBAHHE
npoeCCHOHATLHOTO XapakTepa B 00beMe HE MEHee
15-18 ¢pa3 3a 5 MUHYT B HOPMAJIBHOM CpPEIHEM TEMIIe
peun);

- MOHWUMAaHHE  COOOIICHHUS po(hecCHOHATTLHOTO
XxapakTepa (B MOHOJOTrHuYeckoi (opme W B Xoje
JMAJIOTa), OTHOCSIIETOCsT K OJHOW W3 YKa3aHHBIX
chep u curyanuii oOIIEHHS, ATUTEILHOCTHIO J0 3
MUHYT 3By4aHUs] B HOPMAJIBHOM CPEIHEM TEMITE PEUH.

6. [ucvmo:

COCTaBJIEHUE IIJIaHa, COOOIIEHUs/A0KIana, pedepara,
AQHKETHI B COOTBETCTBHHM C YKa3aHHBIMHU cepamu u
CUTYyalUsIMU OOIIEHUS;

- MEpeBOJI C MHOCTPAHHOTO S3bIKA HAa PYCCKUH H C
PYCCKOTO s13bIKa HA HHOCTPAHHBIH.

dopmMupoBaHue
U COBEPILECHCTBOBAHUE
SI3bIKOBBIX HABBIKOB

1. Jlexcuka
- pa3BUTHE JICKCMYECKUX HABBIKOB. XapakTep
JEKCUYEeCKOoro  marepuana —  oOlleHayyHas U

npodeccuOHambHasE ~ JICKCMKA, B  TOM  YHCIE
TEPMUHOJIOTHYECKAs JIEKCHKA.

- JajbpHeWIee  pacHIMPeHHE  MOTCHIMAIBLHOTO
CITOBapA.

2. I'pammamuueckue ouoakmuueckue eOuHUYbl

a) JUId  dYTEeHWs W TUChbMEHHOW  dukcanuu
uHGbOpMaInu:

YcnoxHeHHe CTPYKTYphl (KOHCTPYKIIMH) B COCTaBe
MPEUIOKEHUS, paclioO3HABaHWE W TIOHUMaHUe GOopM H
KOHCTPYKIIUH, XapakTepHBIX JUIsI KOHKPETHOTO
MOJIBSI3BIKA M SI3BIKA JISJIOBOTO OOIICHHUS:




1) dopManbHbIE IIPU3HAKU aTpuOyTHUBHBIX
KOMIUIEKCOB ~ (LEMOYKH  CYIIECTBUTEIbHBIX U
IIPWJIAraTeabHbIX).

2) dopmalbHble  NPU3HAKU  JIOTMKO-CMBICIOBBIX
CBA3EM MEXKIy JIEMEHTaMU TEKCTa (COI03bl, COIO3HBIE
CJIOBa, KJIMIIMPOBAaHHbIE (Dpa3bl, BBOAHBIE 0OOPOTHI
U KOHCTPYKIMH, CIIOBa-CUTHAJIBI PETPOCIEKTUBHON
(MEeCTOMMEHMS) U MIEPCIICKTUBHOM (Hapeuusi) CBS3H.

3) ®opmaibHble IIPU3HAKU IIPUAATOYHOTO
0€eccor03HOro IOPEVIOKEHUs]T —  OTCYTCTBHE
COI03a/COI03HOTO CJIOBA.

O) mId VCTHOWM peyd ¢ NHUCHbMEHHOW IIEpenadu

uHbopManuu:
I'pammaTHueckue (bopMeI u KOHCTPYKILIUH,
0003HaYaroIIeE:
1) Jloruko-cMBICIOBBIE CBSI3M — COIO3BI/COIO3HBIC

CJIOBA, KIIMIIMPOBAHHBIE CIIOBOCOYETAHUS.
2) JIekcHKO-TpaMMaTHYEeCKUE CPEACTBA CBSI3U MPEIJIO-
KEHHUU U a03a1ieB.

3) OMmbaruyeckue / ”HBEPCUOHHBIE KOHCTPYKIIHH.

4) MecTouMeHUs, CI0Ba-3aMECTUTEIH.

5) Cio>KHBIC U TIAPHBIE COFO3BI.

TemaTuka JUIAKTUYECKAX MaTEPHAJIOB Il O0YUYCHUS
pa3IMYIHBIM BUJAM  PCUYCBOU JeSATEITHHOCTH:
obmeHay4Has, nmpodeccCuoHaIbHasl.

4. OBPA3OBATEJIBHBIE TEXHOJIOI'NN

Jlnst  mpoBeneHUsT y4YeOHBIX 3aHATHM 10 JWCHMIUIMHE HUCIIOJBb3YIOTCS
pasznuyHbie 00pa3oBaTeIbHbIC TEXHOIOTHH. J[J11 opraHu3anuy y4eOHoro mpoiecca
MOXET OBITh HCIIOJIB30BAHO SJEKTPOHHOE O0O0yueHue ¥ (WiIM) JUCTAHIIMOHHBIC

o0OpazoBaTeIbHbIEC TEXHOJIOTHH.

5. OHEHKA IVTAHUPYEMBIX PE3YJIbTATOB OBYUYEHUSA

5.1. Cucrema onieHUBaHUSA

Maxc. konuuecmeo 06ann0g
Dopma Konmpons 3a oomny pabomy Beeso
Texynmmi KOHTPOJIb:
- OIPOC 5 Ganmos 25 6amnos
- y4acTue B IUCKYCCUU Ha CEMUHApe 5 bayoB 5 b6ayoB
- TECTUPOBAHUE 10 6amnoB 15 6amnos
- 3alIUTa UTOrOBOM KOHTPOJIBHON pabOTHI 10 6annos 15 Gannos




[IpoMexyTouHast aTTecTanus (3a4eT ¢ OLIEHKON) 40 6annoB

Hroro 3a cemecTp (IMCHUTUIMHY)

100 6atoB

IlonydeHHBI COBOKYIIHBIM PE3YyJbTAaT KOHBEPTUPYETCA B TPAAUIMOHHYIO

KA1y OHOCHOK KW B KA1y OICHOK EBpOHeI\/'ICKOI\/’I CUCTCMbI IICPCHOCA

u HakorieHus kpeautoB (European Credit Transfer System; mamee — ECTS)

B COOTBETCTBUU C HUXKE MPUBEICHHON TaOIUIICH.

100-6annvnasn wkana Tpaouyuonnas wkana lxana ECTS

95 -100 A
8394 OTIIUYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D

50 _55 YIOBJIETBOPUTEIHHO E
20—49 FX
0-19 HEYJIOBIIETBOPHUTEIHHO HE 3a4TEHO =

5.2.KpuTepuu BbICTABJIECHNSI OLEHKH MO TUCHHUILJINHE

Kpumepuu oyenxu pezyriomamos o0yuenus
no OucCyunune

bannvl/ Oyenxa
Hlxana ECTS no OuCyunuHe
100-83/ «OTJIIHYHOY /
AB «3a4TE€HO

(oTm4HO)» /

«3a4TCHO»

BrictaBnsiercss  oOywaromemycsi, €ciad OH TIIIyOOKO U
IIPOYHO  YCBOWJI  TCOPETHYECKMH M  NPaKTUYECKHM
MaTepuaj, MOXKET MPOJAEMOHCTPUPOBATh ATO HA 3aHATUAX
U B XOJI€ IPOMEKYTOYHON aTTECTALlUN.

OOyuaromuiicsi UCYEPIBIBAIOIIE M JIOTHYECKH CTPOMHO
u3naraeT yuyeOHbIM MaTepuall, yMeeT YBS3bIBATh TEOPHUIO C
MIPaKTUKOM, CIIpaBisieTcs ¢ pelieHueM 3aaad npodeccu-
OHAJILHOW HaNpPaBJIEHHOCTU BBICOKOTO YPOBHS CIIOKHOCTH,
MpaBIWJIBHO OOOCHOBBIBAET NMPUHSATHIE PEILICHUS.

CBoOonHO opueHTHpyeTcss B yuyeOHOM u mpodeccu-
OHAJILHOM JIUTEpaType.

OneHka Mo IUCHMIUIMHE BBICTaBIAIOTCA OOyYaroLIeMyCs
C Y4Y€TOM pE3yJbTATOB TEKyIIEW M IPOMEKYTOYHOU
aTTeCTallUN.

Komnereniuu, 3akperui€éHHble 3a JUCIUILUIMHON, copMu-
pOBaHbl Ha YPOBHE — «BBICOKHID.

82-68/

«xopormioy /
«3a4TEHO

(xoporo)y /

«3a4TCHO»

BricTaBisiercs oOydaromieMycsi, €Clii OH 3HaeT TEeOpeTHu-
YECKUI M NMPaKTUYECKUI MaTepuas, rpaMOTHO U IO Cylie-
CTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJIe MPOMEXKYTOUHOU
aTTecTalluu, HE JOIYCKasl CYILECTBEHHBIX HETOUHOCTEM.
OOyyaromuiics NTpPaBHWIBHO TPUMEHSET TEOPETHUYECKHE
MIOJIOKEHUS ~ NIPM  PEUIEHMHM  INPaKTUYECKUX  3a]ad
npodeccnoHalbHOM HamMpaBIEHHOCTU Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaZieeT HEOOXOIMMBIMU JJIS1 3TOTO HaBBIKAMU
U IPUEMAMH.

JIOCTaTOuHO XOpOILO OpPUEHTHUPYETCs B y4eOHOM U Ipo-
(heccroHaIbHOM IUTEpaType.

OreHka M0 JNUCIMIIMHE BBICTaBISIOTCS O0yYaOUIeMyCs




Bannvi/
Llxana ECTS

Oyenka
no OuCyuniume

Kpumepuu oyenxu pezynomamos o6yuenus
no OuCyunIuHe

C Y4Y4€TOM pE3yJbTATOB TEKYyIIEHW M IPOMEKYTOYHOU
aTTECTaLlUN.

Komnerenmuu, 3akperui€éHHbe 32 TUCHUIUITMHON, chopMu-
pPOBaHbI Ha YPOBHE — «XOPOLIUIY.

67-50/
D,E

«YIOBJIETBOPH-
TETBHO» /
«3aUTEHO

(ynoBieTBopuU-
TEJILHO)» /
«3a4TECHOY

BeicTaBisercs oOyuarolieMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKMH W NPAKTUYECKHU MaTepuad,
JIOITyCKAaeT OTAENbHbIE OIMIMOKM IpU €ro H3JI0KEHUM Ha
3aHATUAX U B XOJE€ IIPOMEXYTOYHOU aTTECTALUH.
OOyuaronuiics UCHBITHIBAECT OINpPENeIEHHBIC 3aTPyIHEHUS
B IIPUMEHEHUU TEOPETHUUYECKUX IOJIOKEHUM IIPU PELICHUU
MPAKTUYECKHX 3ajjau IPOoPecCHOHATbHON HApaBIEHHOCTH
CTaH/IaPTHOI'O YPOBHS CJIO)KHOCTH, BIIaJ€ET HEOOXOIu-
MBIMH JIJIs 3TOTO Oa30BBIMM HaBBIKAMU U IPHUEMaMHU.
JleMOHCTpUpYET AOCTAaTOYHBIM YPOBEHb 3HaHUS Y4eOHOI
JIUTEPATYPBI 110 TUCLHUIIIMHE.

OneHka MO JUCUUIUIMHE BBICTABISAIOTCS OO0yYarouiemycs
C YyYETOM PE3yJbTAaTOB TEKYIIEW U MPOMEKYTOUHOU
aTTeCTaluu.

Komnerennuu, 3akperui€éHHble 3a TUCHUIUIMHON, chopMu-
pPOBaHbI HA YPOBHE — «IOCTATOYHBINY.

49-0/
F,FX

«HEYJIOBJICTBOPUTE
JIBHO» /
HE 3aYTEHO

BeicraBnsiercss oOywaromiemycsi, €cliM OH HE 3HaeT Ha
0a30BOM YPOBHE TEOPETUUYECKUN U MPAKTUYECKUN MaTepu-
aJl, JOMycKaeT rpyOble OLIMOKHM IpU €ro M3JIOKEHUH Ha
3aHATUAX U B XO4€ HpOMe)KYTO‘IHOI\/'I aTTeCcTanuu.

OOyuaromuiics HCHBITBIBAET CEPbE3HBIE 3aTPyIHEHHS B
IIPUMEHEHUH TEOPETHUYECKUX IIOJIOKEHUN INPU PEIICHHUU
MPAKTUYECKHX 3ajjad IPOoPecCHOHATbHON HaNpaBIeHHOCTH

CTaHJAPTHOTO  YPOBHA  CJIO)KHOCTH, HE  BJaJeeT
HEOOXOAUMBIMH JIJISl 3TOTO HaBBIKAMU U MIPHUEMaMHU.
JlemoHcTpupyeT  (parMeHTapHbleé  3HaHUS  y4eOHOU

JIUTEPaTyphl 110 JUCLUIIIMHE.
OneHka Mo JUCHUIUIMHE BBICTABIAIOTCS OO0yYarouiemycs
C Y4Y4€TOM pE3YyJbTATOB TEKYIIEHW M IPOMEKYTOYHOU
aTTECTALlUN.

KomMniereHiun Ha ypoBHE «JOCTATOUYHBIN», 3aKPEIJIEHHBIE
3a JUCIUIUIMHOM, HE CPOPMHUPOBAHBI.

5.3. OueHouHble cpeAcTBA (MATEPHUAJIBI) IJIS1 TEKYIIET0 KOHTPOJISI
yCIIeBA€MOCTH, IPOMEKYTOUYHOM ATTECTANNM 00yAKOIIMXCS
10 JUCHUILUIHHE

Texywuu KoHmpoib

KoHTponap NOATrOTOBKM 1O WHOCTPAHHOMY SI3bIKY OCYILECTBIISIETCS B

MMMCBMEHHOW W B YCTHOM (opme, MpOBEpsieTCs] Ka4eCTBO KOMIIETEHIIMA W HX




COOTBETCTBUE YPOBHIO IOJAIOTOBKM CTyAcHTA. POPMBI KOHTPOJS BOCIPOU3BOISAT
CUTyalluu YTEHUS, Ay JUPOBaHUs, YCTHOM peur U NUchbMa, Haubosee TUIIUYHbIE AJIs
pa3HBIX BHUAOB OBITOBOTO, OQUIMAIBHO-AETOBOTO U  MpOoeCCHOHATIHLHOTO
o01IeHNS.

Texkynii KOHTPOJIb 3HAHUM CTYJEHTOB MPOBOAUTCS MO3TAIHO (KaK IIO
W3YYEHUU  OTACIBbHOM TEMbI, TaK W IOCJIE NPOXOKIAEHUS BCEro MOAYJSA) M

npcacCTaBJICT c00O0M OTYETHOCTh CTYACHTOB 3a CJICAYIOIINUC BUAbI pa60T:

1. KoHTponbHbIE (MUCHMEHHBIC) pa0OTHl CTYJICHTOB B ayJIUTOPHOE BpPEMS
(Ha 3HaHME CHEIUATbHOW TEPMHUHOJIOTHH, a TAKKE MO JIEKCUKO-TPAMMATHYECKUM
TPYIHOCTSIM U  OCOOCHHOCTAM  TIEpEeBOJIa  TEKCTOB  OOIEHAy4YHOH U
po(eCcCUOHATBHON HAIPABIEHHOCTH ).

2. bimir koHTpoOINb (MTUCHMEHHBIE JIEKCUKO-TPAMMATUYECKHE MPOBEPOUYHBIC
3aIaHUsl HEOOJIBIIOTO0 00beMa MO MPOXOXKIACHUM YacTH CHEIUATU3UPOBAHHOTO
MOJYJIBHOTO Kypca).

3. Konrponbuble atrectanuu (yCTHBIM ompoc / cobecempoBanue /
KOJIJIOKBUYM) TI0 MaTepHualy TEKCTOB U3 CIEIUAIbLHON JIUTEpaTyphl 00IICHAYYHON
U ipo(heccroHanbHOM HAPaBICHHOCTH.

4. InpuBuayainbHas BHEAYJIUTOPHAs CaMOCTOsITEIbHAs padoTa CTYJEHTOB
(M0 JIEKCUKO-TPaMMAaTUUYECKUM CTPYKTYpaM, XapakKTePHbIM JJIsi CTUJII HAy4YHOMU
peur, BBINONHEHHE 3amaHuil «Pabounmx TeTpajgel CTyAeHTa», HaluCaHue
JIOMAITHUX U3JI0KEHUN, COUMHEHUM, ICCe).

5. OTHO-JIMHIBO-KYJIbTYPHbIA aHAJIU3 TEKCTOB W3 HAYYHO-TOMYJISIPHOM,
CHEIUAIbHOM JIUTEpaTypbl MPO(PECCHOHATLHON HAIPaBIEHHOCTH, paboTa C
0o030paMH, CTaThIMH W3 HAy4YHBIX NEPUOJAMYECKUX U3JIaHMM, paboTa C
MoHoOrpadusMu, pedepatamMu, ¢ MaTEpUaIOM KOMITLIOTEPHBIX cereil (Internet).

6. Hanucanue Te3ucoB; aHHOTalUM (Kak BUIOB pabOTHI Ha/l ClCHMATIbHBIMU
TEKCTaMHu).

7. IlepeBon (pedepaTuBHBIN, TUTEPATYPHBIN) KaKk BUI padOTHI HAJ TEKCTaMU

npodeccuoHaNbHON HANPABICHHOCTH.



8. Hanncanune pedeparoB Mo TeMaTUKE CHEHUATBHOCTH CTYJIEHTOB C
UCIIOJIb30BAaHUEM  AyTEHTUYHBIX  MaTepHUalioB,  apXWMBHBIX  MaTEpHUAJIOB
(oOHApYKEHHBIX B PE3yJIbTATE MATEHTHOTO U OMOIMOTrpadnIecKoro Moucka, B TOM
YHCJI€ B KOMIIBIOTEPHBIX CETSX).

9. AyaupoBaHHE TEKCTOB OIMCATEILHOIO HAYYHOTO XapaKTepa.

10. ATrectauus IO WTOTaM MPAKTHYECKUX 3aHATUN (IIOCEIaeMOCTh,
MOJATOTOBKA K 3aHATHUSM U T.I1.).

[Ipy oOLEHMBAaHUM CTENEHU BBINOJIHEHUS 3aJaHUs WM  OTBETOB
YUUTBHIBAETCA:

— MaTepuall He OCBOEH, 3HAaHWE HOCUT (hparMEeHTApHBIN XapaKkTep, HaJu4ue
rpyOBIX OIIMOOK B OTBETE;

— MaTepHuall OCBOEH YaCTUYHO, JOIYIIEHO HE 00Jiee IBYX-TPEX HEAOUYETOB;

— MaTepHall OCBOEH MOYTH IMOJHOCTBIO, JOIMYIIEHO HE 00Jee OJHOr0-IBYX
HEJI0YETOB, HO 00YyYaIOLIUICA CMOT Obl KX UCIIPABUTh CAMOCTOSATEIBHO;

— MaTepuall OCBOCH MOJIHOCTHIO, 33/1a4M Kypca BeinosiHeHbI Ha 100 %.

HroroBass  nucbMeHHass  padora 10  JIGKCUKO-TPAMMAaTUYECKUM
TPYIHOCTSIM U OCOOEHHOCTSIM TEKCTOB MPO(ECCHOHATLHON HAIpaBICHHOCTH, Ha
3HaHWE CIICNUAJLHON TEPMHUHOJOTMH W BIIaJICHWEC TIpHEMaMH TIepeBO/Ia,
pedepupoBaHysl U aHHOTHUPOBAHUS CIEIUATIBLHBIX TEKCTOB MPOBOJUTCS B KOHIIE
ceMecTpa M HMEET IENbI0 OMpeAelieHHe CTEeTNeHH W KayecTBa  YCBOGHUS
CTyJIEHTaMU KOHIIETI Ty JIbHOTO CoJIep KaHUs CHEIUATM3UPOBAHHOTO
po(eCcCUOHATTEHOTO MOIYJIS / MOJTYJICH.

B mpomecce Tekymero W - MPOMEKYTOYHOTO KOHTPOJS IO  BCEM
MEPEUYNCIICHHBIM BBIIIE BUJAM Pa0OT MPOBEPSETCS KAa4eCTBO CHOPMUPOBAHHBIX
KOMITCTCHIIUM, S3BIKOBBIX YMCHHH M HAaBBIKOB, a TaKXE HX COOTBETCTBHUE

TpeOOBAHUSIM K Pe3yJIbTaTaM OCBOCHUS JUCIUIIIUHBI.

Tunoswvie KOHMpOALHBIE 3A0AHUSA UU UHBLE MAMEPUATIbI, HEOOX0OUMbLE
OJis1 OYeHKU 3HAHUL, YMEeHUll, HABbIKOS U (UIU) onblma OesmelbHOCmU



Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
Write the missing words below in sentences 1-10.

timetable / budget / merger / schedule / expenses / bid / contractor / glitches / updates /
rules

1 It makes a change to see a project that’s ahead of

2 According to the the talk is at three on Tuesday, not today.

3 The whole thing is already over and we’re only half way
through.

4 Here’s my claim. Can you pay me it today?

5 They’ve put in a very high for the company.

6 Euphoria sweeps the stock markets when two companies announce a

7 I’d like regular weekly please so I know what’s going on.

8 We’ve been appointed as the lead for the construction of a new

railway system.

9 Before we begin | want to establish some ground for our
discussion.
10 There have been one or two minor but nothing serious. It’1l be

finished on time.

SECTION 2: LANGUAGE
Tick answer a, b or ¢ to complete these sentences.

11 Even recently, many companies to take advantage of the Internet.
a) failed b) have failed c) will have failed
12 1 think that by 2050, Chinese or Spanish overtaken English as the

language of business.

a) has b) will be c) will have
13 It’s a strategy which regularly to be wrong.
a) proves b) has proved ¢) had proved

14 Currently, company bosses to follow their instincts even more.




15

16

17

18

19

20

a) began b) begin c) are beginning

__whole project is being run by BAA

a) the b) a c) an

The TS5 Agreementis __ biggest novelty.

a)a b) the c) an

He hasn’t left the number for me. He forgotten it.
a) must be b) should have c) must have

Most companies have men in top positions. | think companies
the culture.

a) might b) should be c) should

She was busy all week so she time to plan this.
a) should have had b) can’t have had
The employees be happy about this new pay cut.
a) mustn’t b) can’t ¢) can’t have

SECTION 3: READING

learn to change

c) can’t have

Match these headlines to the first sentences from different news articles.

21

22 23 24 25 26

27

21

22

23

24

25

26

27

28

29

30

28 29 30

SPRING IN THEIR STEPS

GIANTS TO MERGE

DOTCOM BOOM OR BUST

IT’S FINALLY UP AND AWAY

CORNER CUTTING COSTS IN THE END

AVERAGE WORKER ONLY MANAGES SHORT STINT AT WORK

PROTESTERS OCCUPY CRANE

TUNNEL COMPLETED ON SCHEDULE

GOVERNMENT SCEPTICS SILENCED

MINISTERS SEEK COMMON GOALS



b)

d)

f)

9)

h)

)

A new survey highlights how most employees don’t view a job as something for life with

most having taken at least three different posts by the time they are thirty...

The markets were rocked with the latest news that a new joint venture threatens to take over

and control the telecommunications market in the UK.

On time and on budget — that was the happy news from the construction company

responsible for...

After years of discussions and negotiation, BAA at last launched the news last night of a
project to build Heathrow airport’s fifth terminal which will host over 30 ~ million

passengers a year taking off around the world

March and April has seen more and more company bosses looking happier after a long

period of recession with news that inflation is down and investment is on the increase.

After the collapse of many internet-based companies in the late nineties, many observers are

surprised to see companies in the twenty first century still pursuing the e-commerce dream. ..

An investigation into the construction of a government building leading to overspending and
mismanagement was, the commission reported, the result of choosing cheap offers and lack

of monitoring to avoid expenses...

A new sense of unity was the theme of an EU meeting with leaders on all sides agreeing to
put past differences aside and work as a team to find solutions to the key problems facing

Europe over the next twenty years...

Police ended the three-day siege on a construction site by campaigners against the building

of a new runway at an airport last night...

Even its biggest critics couldn’t find anything to say this week, when the President

announced tax cuts which were welcomed by most members of the public and business...

SECTION 4: CAREER SKILLS

Write the missing prepositions in these phrases.

31 I'work Digital France...

32 When can we set a meeting?

33 What do you think the speaker?

34 How much are you budgeting ?

35 What will you need the way of resources?

36 When do | have to get this by?




37 We’re definitely moving the right direction.

38 Let’s look ways of getting round this problem.
39 I’'m confident you’ll get it done time.
40 Go . I’'m listening.

SECTION 5: WRITING (41-50)

Write an email to your line manager to confirm the details of a course you are organising
for managers. Use the notes given below and complete the email. There are 2marks per
sentence.

- course on ‘ how to run effective meetings’

- send managers the course details by the 25" May

- send out needs analysis forms with details (for return on 10" June)

- book the trainer (who should we ask?)

- book the course dates and the training room (is the 20th-23" June OK?)

Dear Piotr

(41/2) 1 am writing to confirm details of

(43/4) First of all

(45/6) We also need to

(47/8)With regard to the trainer | was wondering

(49/50) Finally,

SECTION 6: LISTENING



Track 2
Read the guidelines below. Listen to a talk and complete the guidelines. Listen twice.

GUIDELINES FOR PROJECT MANAGERS

Initiating
When setting up the project ask yourself two questions:
- Is the project (51) ?
- Will it add (52) ?
Planning

Make sure you do the following things:

- Allocate (53)
- Forecast costs

- Prepare a (54) and time schedule
- Evaluate the (55)
- Select the (56)
Executing
Make sure you’ve thought through the (57) and
developed contingency (58)

Delivery
Deliver the project on (59) and within the

(60)

SECTION 7: SPEAKING
(61-70)

Give a short talk to your teacher about a problem at work or at your company in the last few

years. Include these five areas:

- a basic description of what your company does and your job involves
- the background to the problem

- possible solutions that were open to you

- the solution you chose and the reasons why

- the outcomes

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a

maximum of ten marks.

The student described:

what his/her company does and his/her job involves. 1 2

the background to the problem. 1 2

possible solutions open to him/her. 1 2




the solution he/she chose and the reasons why. 1 2

the outcomes. 1 2

Progress Test 2 (Units 4-6)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Match words from A and B and complete sentences 1-8.

A B
product / growth / public / product / campaign / technology / relations / margins
advertising / chief / publicity / profit / market / placements / demonstrations /
material
1 Our next will be the most expensive yet with

two famous actors appearing and coverage on TV and in magazines.

2 ACTO,or officer, is the manager with the

most authority concerning technology.

3 We organise weekly, live of our new range in

shops for the general public.

4 Asa officer, it’s my job to talk to the press and

attend to conferences to network with the industry.

5 A-recent James Bond movie had, reportedly, over one hundred

including cars, watches and bikinis. I only noticed two though.

6 With an increasing number of manufacturers chasing fewer customers, many companies have

dropped their prices and seen shrink.

7 For the last ten years, telecommunications has been seen as the

. No other area has seen the same continuing demand.

8 I hate all the that comes through my letter box

everyday. | never read it!

2 Write in the missing vowels in these collocations.
9 What we aim to do is for the new posters to pr_j_ctan _m_g_ of youth and vitality.

10 This TV commercial will t_rg_t the over-sixties __d__nc_



11 Canwer_nthe _dv_rtin your paper over two weeks?
12 Ronaldo has agreed to _nd_rs_ the pr_d_ct at every match for the next two years.
13 It’s quicker to s_lv_ pr bl ms now that managers can analyse developments in real time.

SECTION 2: LANGUAGE
3 Delete the extra word in each sentence.

14 You don’t know what caused the crash, do you not?

15 Did were you satisfied with the remuneration package you received?
16 How much briefed were you about the presentations you attended?

17 Are you getting what do you need?

18 The talk, which will still begin at three, that is now in the Savoy room.

19 Nanotechnology, which who was invented by Eric Drexler, is the next great change affecting

everyone’s lives.

20 The new generation of phones, which offering even more features, will cost only a little

more.
21 We expect market share to keeping grow steadily this year.
22 1It’s a highly effective way of to reaching a new type of customer.

SECTION 3: READING

4 Parts of sentences a-j below are missing from the text about new products. Write in the
letter to complete the description.

a) Always keen to keep one foot forward

b) Now that’s future planning

¢) which are being installed as part of a pilot project

d) Meanwhile

e) Spring is the season of motor shows

f) as well as its obvious portability

g) but travelling at a maximum forty kilometres per hour
h) However

1) to changing weather conditions

j) And finally



ROUND-UP OF THE LATEST IN GADGETS AND TECHNOLOGY

This week saw the introduction of new machines in hotel lobbies and public places. The
machines, (23) , dispense cigarette lighter sized hard drives containing
digital recordings of films, which are easy to upload onto a computer and watch in the
comfort of your room.

(24) , Adidas continues to work on a new battery-powered shoe which
is being designed to react, with the help of a microprocessor and electric motor,
(25)

(26) , the latest race to create a digital pen is being fought with one
from Microsoft which has the flexibility to write on paper as well as electronic
documents. One of the many key benefits to users, (27) , will be its

ability to upload pen-written documents directly onto their computers.

(28) . And the first of many opened in Tokyo with green issues
taking centre stage. Car companies looking to the future demands of a more
environmentally-minded customer presented a variety of new prototype engines. One of
the latest on display combined enhanced fuel efficiency with electric power,

(29) it still has a long way to go!

(30) , mobile phones — as always — continue to lead the way in
gadgetry. Virtually the moment a new mobile phone hits the market it becomes outdated
with what follows. (31) , @ new model includes extra buttons that do
nothing — yet. The idea is that future downloads will be available to increase the abilities
of the phone and make use of the dormant keys. (32) !

SECTION 4: CAREER SKILLS

5 Two people are discussing a project and a problem with a member of staff. Write in these
missing verbs in the appropriate form.

approach / make / cut / arrange / know / turn out / involve / move on / happen / get on

A Guess what (33) next? He rang up and said he wasn’t coming after all.

At that very moment his wife is on the other phone asking to speak to him. So it

(34) he wasn’t at work that day and he wasn’t at home. Anyway to
(35) a long story short it’s the third time he’s been off this month. So |
have two problems. The project (36) someone with expertise in this

type of software which he has, but I obviously can’t rely on him. And the second problem is

how to (37) the problem of his absences.

B: How about (38) to meet him when he’s back? Say to him: ‘Don’t you

realise how important this project is?” Maybe there’s something wrong at home.



A: OK. I'll try that. But do you (39) who I could ask for help with the

software instead of him.

B: Probably the best way is to (40) to IT and see if they have anyone they
recommend. Can you (41) that a priority?

A: Sure.

B: OK. Shall we (42) to the next question of the budget?

SECTION 5: WRITING

6 A member of the Human Resources Department has written a letter to accompany a
questionnaire being sent to all executives returning from overseas assignments. The letter
has been written too informally. Re-write the sentences to be more formal. See the first
example. There are 2 marks per sentence.

Hi there!

Dear

Colleague

(43/44) 1t’s about your trip abroad.

(45/46) 1t would be good if you’d fill in the questionnaire with this letter.

(47/48) We want the information to help with future similar assignments.

(49/50) Return the questionnaire by Friday 3.

(51/52) Thanks. I can’t wait to get your replies.

SECTION 6: LISTENING
Track 3

7 Read these statements. Listen and mark the statements true (T) or false (F) according to
the speaker. Listen twice.

53 Business intelligence is a legal way to get information about something, for example a
business or another competitor. ( )

54 Industrial espionage is when you steal information electronically. ( )



55 Businesses can protect their information in two ways. ( )

56 Sometimes companies don’t even know if the information has been taken, in the case of

information systems. ( )
57 The speaker advises companies to not trust employees. ( )

58 The speaker thinks companies have good reason to watch the activities of their employees.

)

59 In one case, the speaker installed electronic devices to record employees’ conversations and

to monitor their meetings. ( )
60 The full security review didn’t take place during the week because too many people would be

in the office. ( )

SECTION 7: SPEAKING

(61-70)
8 Give a short talk to your teacher about a project you have worked on (or a project that
you are currently involved in). You may wish to use visuals aids to clarify points.

You will need to describe

— the objectives of the project

— how these objectives were to be achieved (the methods)

— the key people and departments involved

— your personal involvement

— the final outcome(s) of the project

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a
maximum of ten marks.

The student described:

the objectives of the project 1 2
how the objectives were to be achieved 1 2
the key people and departments involved 1 2
his/herpersonalinvolvement 1 2
the final outcome(s) of the project 1 2

Progress Test 3 (Units 7-9)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Complete each sentence (1-7) with one of the verbs and one of the nouns.



VERBS: make, believe, take, got, prove, reach, overemphasise, be

NOUNS: settlement, accusations, risk, deal, action, innocence, importance

1 Ithink we’ve finally a and can sign an agreement
tomorrow.

2 Either we settle out of court or we legal

3 Let’stryto a and avoid a lawsuit.

4 He’ll all sorts of against you once the trial starts.

5 Do you think you can your to the jury?

6 |really in the of protecting our brand.

7 Tcan’t the to you. You could lose everything.

2 Write in the missing prefixes or suffixes.
8 The defend is the person on trial in a court.

9 This new office desk is a huge improve on my last one!
10 Trade on the stock market were in a buoyant mood today.
11 We’re a large national with interests all over the world.

12 Don’t estimate the power of the media. One bad news report and a company can close

tomorrow.

13 Our appointment was arranged months ago.

SECTION 2: LANGUAGE
3 Underline the correct word(s).
14 Our shares and bonds (was / were) hit hard by the collapse.

15 The problem (caused / was caused) as a result of a massive blunder.

16 The courts (might be convinced / might convince) if we can provide strong evidence.

17 The value of their shares (made/was made) everyone start to sell.

18 He was solely (responsible/responsibility) for the brand’s success.

19 It was one of the (greater/greatest) performances I’ve seen this year.

20 Our market has been much more (aggressive/aggressively) since we brought in an agency.

21 Ordering is run (central/centrally) from our distribution centre in the midlands.



22 On no account (should you/you should) tell anyone what we’ve discussed today.

23 (Not only/What) did he lose all the money, but he also ended up in prison.

SECTION 3: READING

4 There are twelve sentences below that make three different texts. Match the sentences
from the same reading and put them in the correct order. Write your answers here:

First text:

24

25

26

27

Second text:

28

29

30

31

Third text:

32

33

34

35

a) So any business planning on expanding overseas needs to look after its image
b) The activities of all companies are subject to national and international laws,
¢) which means they are recognisable both at home and abroad.

d) though it’s also important to remember that they will also want a return.
e) Every business starts out needing investment

f) though in many cases such lawsuits are finally settled out of court.

g) Global brands are able to cross cultural boundaries

h) and may even employ a manager whose job it is to take care of it.



i) which means that they might need to approach venture capitalists.
J) These are people who will risk supporting the company financially
K) Any businesses can be sued if they fail to respect their obligations

I) which set down the rules under which they may operate at home and abroad.

SECTION 4: CAREER SKILLS
5 Write in the missing prepositions.
36 That’s of the question.

37 I’ll have to think that

38 Let’s work this together.
39 We’re all working the same thing.
40 Forget that.

SECTION 5 Writing

6 At a recent meeting, the project team brainstormed the following ideas for setting up a
new ethical fund:

— establish a list of ethical companies to propose to clients

— hold press conference about our new socially responsible investment product

— come up with criteria to evaluate companies according to financial, social and environmental
performance

7 Write up these ideas into the memo below for managers. Add in any extra information
such as times and dates and invite any interested managers to the next meeting. There are
two marks per sentence.

(41) To:

From: The project team
Subject: Plan of action for new service.

(42/43) Further to our meeting to

here is a report on what was decided:

(44) First of all, it was decided

(45) Secondly, it was also




(46) Finally, the team planned

(47/48) The next meeting to finalise the criteria will be held

(49/50) Please note that any managers who are interested in contributing

We look forward to seeing you there.

SECTION 6: LISTENING
Track 4

8 Read the questions below and listen to an interview with a manager. Answer the
questions with short answers. Listen twice.

51 What was the manager’s old job?

52 What does a company need to separate and distinguish itself from all others?

53 When you have a face, what do you own?

54 Corporate or brand identity should be a visual statement about who and what the company is

and what else?

55 What is the key contributor?

56 If there aren’t competitors in the market, what might not matter?

57 What are three things that might be checked in a visual audit?

58 Is the company name more or less important than the brands they sell?



59 What don’t people remember when buying products?

60 If a company does something wrong, what is affected?

SECTION 7: SPEAKING

(61-70)
9 Give a short talk to your teacher about the five investments in the Speaking section on
page 78 (Unit 9) of the Coursebook titled ‘What kind of risk taker are you?’. Assess each

investment and explain why you would or wouldn’t consider investing part or all of your
$100,000.

Your teacher will mark your talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for an accurate and effective assessment of the risk. There
is @ maximum of ten marks.

The student assessed:

- the guaranteed bond paying 2% interest a year 1 2
- thejunkbond 1 2
- theblue-chipshares 1 2
- the high-tech company shares 1 2
- thenewbusinessventure 1 2

Progress Test 4 (Units 10-12)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Which word does not collocate with the underlined word? Delete it.
1 power cut, field, plant

2 grid, nuclear, renewable, energy

3 stock exchange, market, bank

4 distribution, scale, computer network

5 ail field, policy, refinery

6 pollution, petroleum, oil reserves



2 Underline the correct word in brackets.

7 Let’s go (on/in/ up) to my next point.

8 We’ve been having trouble (with / from / at) this new software.
9 They’ve bought a 51% stake (in / at / to) the company.

10 What do you have (from / in / of) mind?

11 We just need to take it one step (from/ of / at) a time.

SECTION 2: LANGUAGE
3 Write the verb in brackets in the correct form.

12 Pollution levels (be) lower today, if we’d taken notice of the
warnings.

13 If I’d known setting up an IPO would be this successful, I (do) it
ages ago.

14 Let me know as soon as it (come) through.

15 By 2050, we (see) the results of our actions on the planet.

16 The traffic’s really bad. We (might) not make it on time.

17 We can sit here and discuss it, but ultimately it’s the board that

(decide).
18 We (take) a chance on that and hope things work out OK.
19 This afternoon, they’ll (discuss) a long-term solution while we’re

solving this immediate difficulty.

20 Ifhe (not/mention) it, we wouldn’t have known.

SECTION 3: READING

4 READ THE PRESS RELEASE BELOW. EACH LINE CONTAINS ONE MISTAKE. UNDERLINE THE
MISTAKE AND CORRECT IT. SEE THE EXAMPLE.



PRESS RELEASE

are delighted
We delight to announce a new development for Wantage Supermarkets. This highly

(21) respected and traditional grocers, setted up in 1908, will be offering a home delivery
(22) service as by the beginning of December this year.

(23) Wantage supermarkets intend to combine nearly one hundred year of experience
(24) with modern technology to offer it’s customers online home shopping with

(25) www.wantagesuppermarkets.co.uk The site will include online payment facilities

(26) and offer all the benefits customers currently enjoying at our stores.

(27) The service sees the investment on over fifty trucks to ensure on-time delivery

(28) to our customer’s homes. Home shoppers will also enjoy major discounts and special
(29) offers over the christmas period.

(30) For full details, we would like inviting you to a press conference on...

SECTION 4: CAREER SKILLS
5 Two people are discussing a construction project. Write in the missing words below.

wish / further / ahead / idea / aside
fuss / worst / eye / smoothly / perspective

A: Good, well, we’re one week (31) of schedule so everything is going
(32) , 1sn’t it?
B: 1(33) I knew.

A: What do you mean?

B: Well you put Andrea in charge of deliveries and now I don’t know what is coming in and

going out of the construction site.



http://www.wantagesuppermarkets.co.uk/

B:

Hold a minute. Let’s keep things in (34) I asked Andrea to help you

on the site. If the worst comes to (35) then I can take her off. But |

thought you needed help.

I do need help but not from her. We just don’t see eye to (36) on how
to run a site.

I don’t see what the (37) is about. She’s only supposed to deal with
deliveries. Can’t you set (38) any differences and you do your job

and she does hers?

But she doesn’t just do her job. She’s getting involved in the general running as well.
Let me have a chat with her and see what she says.

To see if I'm telling the truth?

No, just to get an (39) of what problem is.

: Fine.

Look. Tell me what the problem really is.

I’'m sorry, but there’s no point in discussing this any (40)

SECTION 5: WRITING

6 Your company Parle Ltd has held a meeting to plan what to do with its brand Thumbs Up
cola. It currently sells the brand in India but Coca-cola is entering the market. Here are the
final decisions from the meeting with notes on the reasons in brackets:

— sell the brand to Coca-cola (Parle Ltd can’t compete)

— let them distribute it (Coca-cola has better distribution)

—suggest Coca-cola keep the name Thumbs Up (the brand is well-established)
7 Write an email confirming the decisions to your directors. In your email:

41/42 Explain the situation.

43/44 Explain your first decision.

45/46 Explain your second decision.

47/48 Explain your third decision.

49/50 Ask for comments on your decisions.

8 Write your email below with the words given:

41/42 Further to our meeting

43/44 Firstly,

45/46 Secondly,




47/48 Finally,

49/50

SECTION 6: LISTENING
Track 5

9 Listen to three conversations and complete the notes for each one below with word(s)
from the listening. Listen twice.

Conversation 1

The project is doing well but they have had a problem with the

(51) . It keeps cutting out and they
(52) . Ray suggests having a
(53) with the supplier for some suggestions.

Conversation 2

Don says the next batch of samples will be ready by (54) not for

the fifteenth. The problem is they haven’t received some of the precision
(55) they ordered. We may have to extend the
(56)

Conversation 3

The meeting didn’t go (57) .They’ll only sign if we
(58) we won’t raise prices by more than

(59) a year. We need to call

(60) to see what they think.

SECTION 7: SPEAKING
(61-70)

10 Imagine you are giving a presentation to a group of prospective stockholders. Give the
presentation to your teacher. Include these five areas:

—aself introduction



—an overview of your company

— areview of the company’s recent performance

— the management structure

—why you think your company is a good investment

Your teacher will mark the presentation using this scorecard. The teacher circles 1 mark if a
student includes the area and circles 2 marks for communicating it accurately and effectively.
Thereis a maximumoftenmarks.

Thestudent

introducedhim/herself 1 2
gave an overview of the company 1 2
reviewed the company’s recent performance 1 2
presentedthemanagementstructure 1 2
described why the company is a good investment 1 2

Progress Test 5 (Units 13-15)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Write in the missing words in this word building table.

Verb Noun (concept) Adjective

(1) knowledge knowledgeable
finance (2) financial
regulate (3) 4)

(5) (6) consultative

2 Underline the correct word in brackets.

7 Please don’t (have/make) a habit of being late.

8 Can you (lend/borrow) me a couple of euros for a coffee?



9 They need to (increase/raise) an extra five hundred by Friday in order get this project off the

ground.
10 1 have someone on the phone who is interested in (applying/paying) for a loan.
11 Sorry but I (did/made) a big mistake with the calculations.
12 You’ll need to pay a (deposit/return) to secure the loan.
13 What do the members at grass (roots/field) level think?
14 The conference (delegates/trainees) have all registered so we’re ready to begin.

15 The lack of investment in staff training just shows the (cynicism/short-sightedness) of this

management.
16 Forget about that and concentrate (on/with) this.

17 But these components don’t comply (for/with) European standards.

SECTION 2: LANGUAGE

3 Which sentences below are correct? Mark them correct (C) or incorrect (). Change the
incorrect sentences.

18 He said that we should look into the cause of the problem before implementing change.

( )

19 Despite having received my email, he still hasn’t replied. ( )

20 After interview over twenty people, we still don’t have the right person. ( )

21 In order finish this project, we need some extra engineers on site. ( )

22 Since they do a lot of their business in non-English speaking countries, it would be wise to

provide language and cultural training. ( )

23 She told that there had been a delay. ( )

24 The study, what was carried out over twelve months, came to no firm conclusions.

( )

SECTION 3: READING

4 The reference words in 25-30 come from the sentences in ‘Sentences B’ and refer to
something mentioned in ‘Sentences A’. Match the sentences from A and B and write what
each reference refers to. See the first example.

The former: A rise in interest rates

25 This:




26 The latter:

27 the ones:

28 Such cases:

29 that:

30 those of us:

Sentences A

There are two reasons for the fall in high street spending. One is a rise in interest rates
and the second reason is due to lack of confidence in the economy.

Many mortgage borrowers are the reason for the main boom in lending by banks.

We are borrowing millions in our millions. It’s become the norm that a large percentage
of our monthly earnings are spent on paying credit card and lending companies back.
One house owner is on the point of losing his property due to over extending his debts.
He blames his bank for being to happy to lend.

Most personal loans are now available to anyone with interest at around 8%.

Consumer borrowing through personal loans and credit cards rose to record levels this

year to 51 billion.

Sentences B

This compares with half that amount in 2005.

The former is of course controlled by the Bank of England.

The latter is less predictable and also seems to be having an effect on business
confidence as well.

They are also the ones at most risks of losing their homes says one analyst.

Such cases of borrowers suggesting the lenders are at fault as becoming commonplace.
Some supermarket lenders are even able to offer lower than that at around 6%.

And those who don’t succeed in managing the repayments face an even worse fate.

SECTION 4: CAREER SKILLS
5 Complete the sentences with these verbs in their appropriate form.

Go / bear / take / consider / do / try / refuse / get / look / offer

31 She said she didn’t feel she was suitable to take on the role. In short, she’s

do to it.
32 all things in mind I think I agree.
33 All things , 1t’s the best plan.
34 If you don’t it this way, then we’ll have to reconsider your role on

the team.

35 Unless you’re prepared to guarantee us no more than 2% over five years, we

to another supplier.




36 You get the business, you the bonus!

37 There’s a bonus and I’'m an additional commission to whoever...
38 Would you like to responsibility for this?

39 After at all sides of the argument, I’ve made up my mind.

40 What he was to say was....

SECTION 5: WRITING

6 Read five comments from a meeting between a managing director of a department store
and a consultant.

Manager’s comments:

‘Our market share has been falling by about 10% every year over the last five years.’
‘This was because I failed to see the need to adjust our pricing policy in line with the
competition.’

‘The customer satisfaction surveys show people want more choice and lower prices.’
‘We are considering selling to a local hypermarket or competing with them.’
Consultants comments:

‘Don’t sell! I would put up your prices and invest in advertising.’

7 Report the five comments using reported speech and the verbs in brackets.

41/42 (tell)

43/44 (admit)

45/46 (point out)

47148 (explain)

49/50 (advise)

SECTION 6: LISTENING
Track 6

8 Listen to three short meetings and decide if the following reporting statements are true
(T) or false (F). Listen twice.

Meeting 1
51 The first speaker has considered all possibilities and thinks they should move into Eastern

Europe. ( )




52 The company does business in southern Europe. ( )

53 The company can’t afford the cost on its own. ( )

54 The project can only go ahead if the second speaker agrees. ( )

Meeting 2

55 One of the partners doesn’t think the investor should pay cash. ( )

56 The investor has worked really hard in the hi-tech sector. ( )

57 The two partners decide to talk to the investor.
Meeting 3

58 The company lost money by paying compensation. ( )

59 The company’s share price is inaccurate. ( )

60 The last speaker thinks the lawyers may not want to take the bank to court.

( )

SECTION 7: SPEAKING

(61-70)
9 Give a report to your teacher about a (formal or informal) meeting you recently attended
at work. In your report, remember to say:

— what the aim of the meeting was

—who was present and their roles

— what issues were discussed

— what was decided

—what has happened as a result of the meeting

Your teacher will mark the report using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. Thereis a
maximumoftenmarks.

Thestudentreported

what the aim of the meeting was 1 2
who was present and their roles 1 2
whatissueswerediscussed 1 2
whatwasdecided 1 2
what has happened as a result of the meeting 1 2
Exit Test

Complete all seven sections. There are one hundred marks in total.



SECTION 1: VOCABULARY

1 Tick the correct word from a), b) or c).

1

10

11

12

Singapore and Lufthansa have announced a alliance with implications for their

competitors.

a) merger b) strategic C) acquisition

If we have one more on, this they’ll start imposing penalties.
a) late b) delay c) hold

I’ve been the hardest task of all.

a) made b) get c) assigned

of employees via spyware is illegal in this country.

a) Surveillance  b) Intelligence c) Data

Around the summer holidays we always launch a seasonal to attract holiday
makers.

a) promotion b) relations c) marketing

A US attorney is known as a in Britain.

a) plaintiff b) lawyer C) judge

identity is the way in the which a company uses design and colours to say

this is what we are.

a) Brand b) Policy c) Corporate

The for these shares is good. Let’s keep them.

a) portfolio b) venture c) forecast

We expect over a million tons of oil per year.

a) crude b) power C) energy

An IPOisan public offering.

a) institutional  b) individual c) initial

These new government regulations really present a to entry in this business.
a) boundary b) barrier c) disadvantage

My staff are very to me. | would trust them all.



a) loyal b) motivated c) dynamic

SECTION 2: LANGUAGE

2 Write the word in brackets in the appropriate form.

13

14

15

16

17

18

19

20

21

Come the year 2020, governments on all sides (battle) with the

problems of global warming.

If you (be) in my position, how would you approach it?

you (get) what you need from our current
discussions?
The product, which (launch) last week at the Expofair, has already

sold beyond our initial estimates.

Third generation networks, (offer) lots of extra capacity, will lead

to lower prices.

Inflation is expected (grow) by another point five per cent this
year.

This change has proved (particular) difficult for many of our older
employees.

If it hadn’t been for nuclear power, this country (be) in an energy
Crisis now.

She said that she (work) there all day without a break.

SECTION 3: READING

3 Match titles a-h from the Economist readings in the course book to sentences 22-29

22

taken from the articles. Write your answer here:
23 24 25 26 27 28 29

a) Think before you meet

b) Freud, folly and finance

¢) Up, up and away.

d) The harder hard sell

e) A path to helping the poor
f) The march of the mobiles
g) The people vs the USA



h) How about now?

22

23

24

25

26

27

28

29

“The only way to solve the problems of poverty and terrorism in the world today,” he says,

“is through investment.”

With better informed consumers, the result is that some of the traditional methods of

advertising and marketing simply no longer work.

Today Daniel Kaufman is in demand by Wall Street traders...but, he says, there are plenty of
others that still show little interest in understanding the roots of their poor decisions.

“Despite IT, we all go to more and more of them.” reflects Jonathan Day of McKinsey. But

there must be a way to make them work.
On the face of it, why shouldn’t a company that does something wrong pay the price?
GE’s aim is to monitor everything in real time...

Almost everybody in the world now has one, and growth is booming in the developing

world, too.

In the midst of a landscape of mud and men rises a vast glass-fronted box that will soon be
Britain’s largest free-standing building. This is Heathrow airport’s fifth terminal, destined to

cater for 30m passengers a year.

SECTION 4: CAREER SKILLS

4 Write in the missing words in these questions.

30

31

32

33

34

35

36

37

38

39

40

can | help you?

there anything I can do?

can we set up a meeting?For next week?

do you think of that new film?

you like playing golf?

much are you budgeting for?

that sound doable?

didn’t you follow my instructions?

you know who | could ask for advice on this?

what happened next?

everything going smoothly?




41 do we go from here?

42 idea what the problem is?

43 ‘sup? Is there a problem?

44 are things going?

45 you like to take full responsibility for this?

SECTION 5: WRITING

5 You have been asked to manage the setting up of English language classes for employees
at your company. Write a feasibility report. Write what you will need to consider at each
stage of setting up this project under the sub-headings below. There are 2 marks per
section.

Evaluate the risk factor
(46/47) First of all we need to consider

Forecast the costs
(48/49) Secondly

Select the teachers/language school
(50/51)

Organise facilities
(52/53)




Monitor delivery
(54/55)

Obtain progress reports
(56/57)

Review results
(58/59)

Evaluate overall performance
(60/61) Finally

SECTION 6: LISTENING
Part 1

6 Complete these four extracts from emails by listening to four short conversations. The
emails have been sent by one of the speakers. Complete the emails with words from the
listening. Listen twice.

Listening 1:

Track 7
I regret to inform you that | have been unable to get all the (62) for

all our subsidiaries. Currently I have been able to obtain the (63)

for Europe only. I should be able to provide you with...

Listening 2:



With reference to the figures you sent for the (64) department, I’'m

afraid I don’t have time to (65) them. I would be grateful if you
could do this (66)

Listening 3:

I’m sorry to hear that you’ve been unable to discover what the cause is of the (67)

to fail. I would like to suggest that you arrange (68)

with the people who installed the (69)

Listening 4:
Further to your gquestions about your presentation to the (70) about
how to improve the (71) system, | suggest you just focus on plans
for the (72) . Please find attached a copy of the (73)

we prepared which you can show them.
Part 2
Track 8

7 Listen to a talk about Google. Write down the missing words and numbers in the Key
Facts below. See the first example. Listen twice.

KEY FACTS OF GOOGLE IPO:

Revenues from___sale of stocks___: $1.7 billion.

Number of (74) sold: 20 million
Estimated revenue hoped for: (75)$ billion
Estimated number of stocks to sell: (76) million
Actual price: (77)$

(78) price: Between $108-£135

Timing of IPO: Month of (79)

(80) : $125

SECTION 7: SPEAKING

(81-100)
8 Prepare a presentation for your teacher about you and your company. Include the
following:

— introduce yourself appropriately

— describe your job

— describe your company

— present the company structure (with a visual aid)
— present the company’s recent performance

— describe the future plans of the company



— explain why the company is a good investment

Your teacher will also ask you three questions at the end and mark your talk using the scorecard
below. The teacher circles 1 mark if a student includes the area and circles2  marks for

communicating it accurately and effectively. There is a maximum of twenty marks.

The student:

introduced him/herself appropriately 1 (2
described his/her job 1 |2
described his/her company 1 |2
presented the management structure (with a visual aid) 1 |2
presented the company’s recent financial performance 1 2
described the future plans of the company 1 |2
explained why the company is a good investment 1 |2
answered a question about his/her job or company 1 |2
answered a second question about his/her job or company 1 |2
answered a third question about his/her job or company 1 (2
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cetu «MHTEpHET», HEOOXOAUMBIH 1JISI OCBOCHUS JUCUUILJIMHBI (MOXYJIs1)
HanmonanbHas anektponHas 6ubnuorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snexkrponHas Oudauorexka www.elibrary.ru
OnextponHas bubnuoreka Grebennikon.ru www.grebennikon.ru
1. http://study-english.info - Caiit qig u3yyarommx aHIMACKHNA S3BIK,
CTYJICHTOB, Mpero/iaBaTesieil By30B U MEPEBOTUUKOB
2. http://lwww.mystudy.ru - Aarnuiickas rpammaruka Ha MyStudy.ru
3. http://www.homeenglish.ru/Grammar.htm - Axrnmiickas rpamMmmaTHKa Ha
HomeEnglish.ru
4. http://www.study.ru/support/handbook - CrpaBoyHMK MO TrpaMMaTHKE
aHTJIMICKOTO si3bIka Ha Study.ru
5. http://www.grammar.sourceword.com - IlpakTudyeckas TrpaMMaTHKa
aHTJIMICKOro si3bika Ha Grammar.Sourceword.com
6. http://www.native-english.ru/grammar- Ilpaktudeckas TrpamMMaTHUKa
aHTJIMICKOro si3bika Ha Grammar.Sourceword.com - I'pamMmaThka aHTIIMICKOTO

s3bika Ha Native-English.ru



7. http://lwww.alleng.ru/english/engl.htm - VYueOnbie wMmaTepuanbl 10
aHTJIMACKOMY $I3bIKY, CCBUIKM Ha y4eOHbIE cailThl, OMOJMOTEKH M CIPABOYHHUKH,
OaHKH U KOJUIEKIIMH pedepaToB, KypCOBBIX U IIp.

6.3. IlpodeccuonanbHble ©0a3bl JAHHBIX HW HWH(OPMALMOHHO-
CIIPaBOYHbIE CHCTEMbI

Jloctyn k mpodeccuoHabHBIM 0a3aM JaHHBIX: https://liber.rsuh.ru/ru/bases

NudopmanmoHHbie CripaBOYHbIE CUCTEMBI:

1. Koncynprant [Lmroc

2. ["apan
7. MarepuajibHO-TeXHHMYECKOe o0ecredeHne 1 CIUITHHbI

Jns obecriedeHus NUCIUIUIMHBI UCIIOJB3YETCS MaTepUalibHO-TEXHUYECKas
0aza 00pa3oBaTENIbHOTO YUYPEXKJEHUSA: Y4YeOHbIe ayqUTOPUHU, OCHAIEHHBIC
KOMIIBIOTEPOM U MTPOEKTOPOM JIJIsl IEMOHCTPALUK YUYEOHBIX MAaTepHaJIOB.

CocraB nmporpaMMHOTo 00eCTeUeHHUS:

[Tpu npoBeneHuu 3anatuii 6e3 crenuansuoro 110

1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. OBECIIEYEHHUE OBPA30OBATEJIBHOI'O NIPOLECCA
JJIs1 JIMID C O'PAHUYEHHBIMU BO3MOKHOCTAMM 310POBbSA

B Xxome peanu3auuMyM = JMCHUIUIMHBI  UCHOJIB3YIOTCS  CIEAYIOLIHE
JIOTIOJIHUTEIbHBIE METOABl OOY4YeHHs, TEKYIIEro KOHTpPOJIS YCIIEBAeMOCTH U
MPOMEXKYTOUHOM  arrecTallid  O0ydaloliuxcsi B 3aBUCUMOCTH  OT  HX
WHIMBHUIYaJIbHBIX OCOOEHHOCTEH:

* Uil CJHeNbIX W CIA0OBUASAIIMX: JIEKIUU OQOPMIIAIOTCS B  BUJE
QJIEKTPOHHOTO  JIOKYMEHTa, JOCTYIIHOTO C IIOMOLIbK0 KOMIIBIOTEpA  CO
CHELMATU3UPOBAHHBIM IPOTPAMMHBIM  OO€CTIeYeHHEeM; MUChbMEHHbIE 3aJaHMs
BBINIOJIHAIOTCS. HA KOMIIBIOTEPE CO  CHEIUAIM3UPOBAHHBIM  MPOrPAMMHBIM

oOecrieyeHueM WM MOTYT OBbITh 3aMEHEHBl YCTHBIM OTBETOM; 00ECIIeUMBAETCS



WHIMBHIyaIbHOE paBHOMEPHOE ocBeleHne He MeHee 300 JIIOKC; I BBITOJHCHUS
3aJaHUsl TPU HEOOXOAMMOCTH IIPEIOCTaBISCTCS YBEIUYHMBAIOIIEE YCTPOMCTBO;
BO3MOXKHO TaK)Xe HCIIOJIb30BaHUE COOCTBEHHBIX YBEIUYHBAIOIIMX YCTPOMCTB;
IMUChbMCHHBIC 3aaHUsS O(POPMIISIOTCS YBEIMUYCHHBIM IIPU(PTOM; K3aMEH U 3a4éT
NPOBOIATCS B YCTHOH (hOpMe WM BBINOJHSIIOTCS B IMHCBMEHHOW ¢dopMe Ha
KOMITBIOTEPE.

* A TIyXMX W C1a0OCHBIIANIMX: JCKIUH O(QOPMISIOTCS B BHIC
DJICKTPOHHOTO  JIOKYMEHTa, JHOO  MPEIOCTaBISICTCS  3BYKOYCHIIMBAFOIIAS
anmaparypa — HMHIMBHAYaJbHOTO  IOJb30BaHMS,  INHCHbMCHHBIC  3aJIaHHS
BBITIOJIHSIOTCS. Ha KOMIIBIOTEPE B IIMCBMEHHOM (opMe; »dK3aMeH H 3auéT
IPOBOIITCS B NMHUCHMEHHOW (OopMe Ha KOMIIBIOTEPE; BO3MOXKHO IPOBEICHUC B
dhopme TecTUpOBaHHS.

* JUIA JUI[ C HApyIICHHSIMH OIOPHO-JIBUTAaTECILHOTO armrmapara: JICKIUH
oopMIIAIOTCST B BHJIE JJICKTPOHHOIO JIOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO
KOMITBIOTEpA  CO  CICHHAIU3MPOBAHHBIM  IPOTPAMMHBIM  OOCCIICUCHHEM;
IUCHbMCHHBIC 3aJIaHUS BBITIOJHAIOTCS HAa KOMITBIOTEPE CO CICIHATU3HPOBAHHBIM
IIPOrpaMMHBIM O00OeCIIeYeHUEM; SK3aMEH M 3a4€T MPOBOJIATCS B YCTHOM (popMe HMiTh
BBITIOJTHSIOTCS B TUCBMEHHOM (hopMe Ha KOMITBIOTEpE.

[Ipy HEOOXOIMMOCTH MpeayCcMaTPUBACTCSA YBCIMYCHHE BpPEMEHHU JIJIS
MIOJTOTOBKHU OTBETA.

[Tporieypa mpoBeeHUST MPOMEKYTOUHON aTTECTAlMH JJI O0YyYarOUuXCs
yCTaHaBIMBaeTCI ¢  y4ETOM HMX  HMHIUBHIYaJIbHBIX  ICUXO(PHU3NYSCKHUX
ocoOoeHHOCTEH. IIpoMexxyTouHass aTTecTalus MOXKET IPOBOJIUTHCA B HECKOJBKO
HTAIoB.

[Ipy mpoBemeHWW TPOIEAYPHl OICHWBAHHUS PE3yJIbTATOB OOydYEHUS
IPeIyCMaTPUBACTCS HCIIOJIb30BAHUE TEXHUYECKHX CPEACTB, HCOOXOIUMBIX B
CBSI3M C MHJIMBHIYaJIbHBIMH OCOOCHHOCTSAMHU OOYYaIONIUXCs. ITH CPEACTBA MOTYT
OBITh TIPEOCTABIICHBI YHUBEPCUTETOM, WM MOTYT HCIIOJIb30BAThCS COOCTBEHHBIC

TEXHUYCCKUC CPCACTBA.



[IpoBeaenue npoueayphbl OLICHUBAHUS PE3YIbTATOB OOYUYEHHs JOIMYCKAETCs
C MCTOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.

ObecnieunBaeTcss AOCTYyNn K HWHMOPMALMOHHBIM U OHOIMOTrpaduvecKuM
pecypcam B cetu MHWHTepHer s Kaxkaoro ooOywaromerocs B (opmax,
aJIaNTHPOBAHHBIX K OTPAHNYCHUSIM MX 3I0POBBS M BOCTIPUATHSI HHPOPMAIIHHN

* JUIA CIENbIX M CHabOBUIMIIMX: B TMEYaTHOW ¢opMe YBEIHMUYECHHBIM
mpudToM, B popMe JIEKTPOHHOTO IOKYMEHTA, B (hopMe ayauodaiia.

* A TIyXux H cjabociplanmx: B TMe4aTHOH ¢opme, B (opme
3JIEKTPOHHOT'O JOKYMEHTA.

* JUIsl OOy4YaroIIMXCs ¢ HAPYIICHUSIMH OMOPHO-IBUTATEILHOIO alapara: B
neyaTHou popme, B (hopMe 3JEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

VY4eOHble ayIUTOPUU JUIsl BCEX BHUJOB KOHTAaKTHOM M CaMOCTOSTEIbHOMN
paboThl, HayuyHasi OMOJMOTEKAa W WHBIE TMOMEIICHUS JJIsi OOyYEeHHUS OCHAIICHBI
CHCIMANBbHBIM  OOOpY/JOBaHMEM U Y4YEOHBIMH MECTaMH C TEXHUYECKHUMH
CpelCTBaMH O0YUCHUS:

* IS CTCTBIX U CTA00BUISIINX: YCTPOUCTBOM JJIsi CKAHUPOBAHUS M YTCHHS
c kamepoir SARA CE; mucnimeem bpaitns PAC Mate 20; npuntepom bpaiins
EmBraille ViewPlus;

e JUIS TIIYXMX M C1a00CHBIIIANINX: aBTOMAaTU3UPOBAHHBIM Pab0YUM MECTOM
JUTSL JTFOZICH ¢ HapyIIEHHWEM CITyXa M Cl1a00CHbIIIAIINX; aKyCTHYECKUN YCHUIIUTENb U
KOJIOHKU;

* g oOydarluXcs ¢ HapylLICHUSMU OINOPHO-ABUIaTEIbHOIO ammapara:
NEPEeABIKHBIMUA,  PETYJIUPYEeMbIMH  dproHomuueckumu  mapramu  CU-1;

KOMHBIOTepHOﬁ TEXHUKOMU CO CrieoraJbHbBIM ITPOTPaAMMHBIM oOecreueHuEM.

9. METOINYECKHUE MATEPHUAJIBI

9.1. Il1aHbl CEeMUHAPCKUX 3aHATHI

MeTtonuueckne — ykasaHUs ~— TPEACTABIAIOT  CcOO0OM  IlaH  3aHATHI,

CTPYKTYPUPOBAHHBIA IO TeMaM Kypca, pasfeibl KOTOPOro BKIIIOYAIOT IIEJb



(3amaun) 3aHATHS, OOpa3oBaTElIbHbIE TEXHOJOTHM, COJEpIKAHUE, CITUCOK
WMCTOYHUKOB, JIUTEPATYpbl, HHPOPMALMOHHBIX U MaTepUaTbHO-TEXHUYECKHUX
pecypcoB. MeToandeckue YyKa3zaHUs JOJDKHBI O0O0ECIEYMBATh MPEMNo/IaBaHUE

nucuuIuInHBL B cooTBeTCTBUU ¢ PI'OC BO 1 yueOHBIM I1aHOM.

Baox 1.

Tema 3ausaTuii: “Economics Overview”

Ayoumopnasa paooma (1 u)
|. YBapos, B. 1. Aurnmiickuii 111 5SKOHOMHCTOB
Text “Economics”, Unit 1

Reading Comprehension Exercises

Speaking: Role-play a 5-minute lecture on the topic: “Economics overview”
Listening: Basic questions economics asks
Grammar: Types of Questions: Special, General, Alternative and Disjunctive

Questions

Camocmoamenvnasn paboma (2 u)
|. VBapos, B. 1. AHrauiickuii 1j1s1 53KOHOMUCTOB
I1. 1) Write a summary covering the information of the Unit, using 100-150
words. Make use of the active vocabulary.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwt 0na KOHmMpPOJ1bHbLX paﬁom, meKyuiux, npomericynmouHsblx

ammecmauuii:

a) Why is economics classified as a social science?
b) Which resource can be called scarce?
c) What are the four major categories of resources?

d) What are the two categories of labour?



e) What are the two types of capital?
f) Which goods are called tangible?
g) When does scarcity happen?

Buaok 2.

Tema 3ansaTuii: “ Being an Economist. Job Interview ”

Ayoumopnasa paooma (1 u)
|. VBapos, B. Y. AHrauiickuii 1151 53KOHOMHUCTOB
Text “Why Economics?”, “How to Win Job Interviews?” Unit 2

Reading Comprehension Exercises

Speaking: Work in pairs and role-play a job interview.
Listening:linterview with an economist

Grammar: Tenses: Present

Camocmoamenvnasn paboma (2 u)
|. YBapos, B. 1. Aurnuiickuii st 5KOHOMHUCTOB
I1. 1) Study the examples of CVs and a covering letter in the Writing File (see
the Appendices)
and write your own Chronological CV and a covering letter. You may
write as a real person to a real company or use your imagination. Your main
target
is to follow the given templates.
2) Render into English the following passage. In the end write one more
paragraph

of your own to express your ideas and/or make a conclusion.

Temwt 0na KOHmMpPOJ1bHbLX paﬁom, meKyuiux, npomericynmouHsblx

ammecmauuii:



a) To enjoy Economics you should like every aspect of it.
b) If you get an Economics degree, you are guaranteed a great job.
¢) An Economics degree will let you work in different fields.

d) The basic aim of Economics is to tell people what to think and to do.

Buaok 3.

Tema 3ansuii: “Macro- and Microeconomics. The Sectors of the Economy”

Ayoumopnasa paooma (1 u)
|. YBapos, B. 1I. Aurnuiickuii 11 5KOHOMHUCTOB
Text “Macroeconomics and Microeconomics”, Unit

Reading Comprehension Exercises

Speaking: A role-play a 5-minute lecture on the topic: “Macro- and
Microeconomics. The Sectors of the Economy”.
Listening: Lecture on Macroeconomics and Microeconomics

Grammar: Tenses: Past

Camocmoamenvnasn paboma (2 u)
|. VYBapos, B. 1. AHriauiickuii 1j1s1 53KOHOMUCTOB
I1. 1) Study the example of a formal email in the Writing File (see the
Appendices) and write an email to the Professor who delivered the lecture on
the topic: “Macroand Microeconomics. The Sectors of the Economy
Yesterday”. Thank him for coming to your university, write a few words
about your impressions and invite the Professor to come with another lecture
next week.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.



Temwt 01 KOHMPOIBLHBIX PAOOM, MEKYUIUX, NPOMENHCYMOUHBIX

ammecmauuii:

a) What basic types of unemployment are mentioned in the article?

b) What does each type of unemployment depend on?

c) How can the government help lessen the problem of unemployment?

d) What is GDP? Why is it necessary to estimate its level?

e) What happens if GDP fluctuates?

f) What are the phases of the business cycle?

g) What are the types of production costs?

h) What is marginal cost? Why is it necessary to be estimated?

1) What is the difference between revenue and profit?

J) What are the four basic categories of market structures? Characterise each

of them briefly.

Baok 4. Moneys”

Ayoumopnan paooma (2 u)
|. ¥Bapos, B. 1. AHrnuiickuii aJisi 5KOHOMUCTOB
Text “Money”, “How to Earn More Money” Unit 4

Reading Comprehension Exercises

Speaking: Role-play a conversation between an economist (Student A) and
their friend (Student B).

Listening: Some basic facts from the history of money. Features of modern
bank notes

Grammar: Tenses: Future

Camocmoamenwvnan pavoma (4 u)

I. VBapos, B. . Aurnuiickuii 1j1s1 5KOHOMHCTOB



I1. 1) Study the examples of CVs in the Writing File (see the Appendices) and
write your own Functional CV. You may write as a real person to a real
company or use your imagination. Your main target is to follow the given
templates.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwt 012 KOHMPOSILHBIX PAOOM, MEKYUIUX, NPOMENHCYMOUHBIX

ammecmauyui:

a) What is a barter?

b) What were the first notes?

c) Being a medium of exchange, what positive influence on economy does
money have?

d) What is the benefit of using money as a measure of value?

e) What is one of the major risks money can take being a store of value?

Baok 5.

Tema 3anaTuii: “Financial Institutions”

Ayoumopnasn paooma (2 u)
|. YBapos, B. V1. Aarnuiickuii 1711 95KOHOMHCTOB
Text “US Financial Institutions”, “Happy Days” Unit 5

Reading Comprehension Exercises

Speaking: Make a 3-page report about the system of financial institutions in
your country.

Listening: Some Features of Russian Financial System

Grammar: Tenses: Future in the Past

Camocmoamenwvnan pavoma (4 u)



|. VBapos, B. . Aurnuiickuii 1151 5KOHOMHCTOB

I1. 1) Study a business letter template in the Writing File (see the Appendices)
and do the following task. You have prepared much information for your
report about the system of financial institutions in your country. But you still
need some statistics and up-to-date figures. Write a letter to your friend who
works as an analyst

and ask him to give you a helping hand.

2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwt 01 KOHMPOSILHBIX PAOOM, MEKYUIUX, NPOMENHCYHMOUHBIX

ammecmayui:

a) What are the main types of financial institutions in US financial system?
b) What are the functions of deposit-taking institutions?
¢) What are the two types of insurance companies?

d) What are the functions of investment banks?
Baok 6.
Tema 3ansaTuii: “Banks and Loans”
Ayoumopnasa paooma (1 u)
|. YBapos, B. 1. AHrnuiickuii ajisi 53KOHOMUCTOB

Text “Banks”, “How to Choose a Loan” Unit 6

Reading Comprehension Exercises

Speaking: Work in pairs. Student A should read about the first three tips.
Student B takes the rest. After that, tell your partner the summary of the part

you’ve read. Discuss how useful these tips are. Can you advise anything else?



Listening: Listen to the conversation between a client and a bank consultant.
Listen to a person describing how he opened his bank account

Grammar: Tenses: Review

Camocmoamenvnan pavoma (2 u)
I. VBapos, B. . Aurnuiickuii 1151 5KOHOMHCTOB
I. 1) You are a bank representative whose main duty is to answer the clients’
emails. You need to answer an email of one of the clients, asking you how the
rate of interest is calculated. Study the example of a formal email in the
Writing File, use the information of the text from the Vocabulary
Development section and write the email.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0711 KOHMPONALHBIX PAOOM, MEKYWUX, NPOMENHCYMOUHBIX

ammecmauuii:

a) What are the main functions of banks?
b) Where do banks get the money for the loans?
¢) How do ATMs work?

d) What is the difference between public sector and private sector banks?

Baok 7.

Tema 3auaruii: “ Financial Statements ”

Ayoumopnasn paooma (1 u)
|. YBapos, B. 1. Aurnuiickuii aJjisi 53KOHOMUCTOB
Text “Financial Statements”, “Several Steps to Prepare a Good Financial
Report” Unit 7
Reading Comprehension Exercises




Speaking: Role-play a conversation between a newcomer (Student A) and the
mentor (Student B).
Listening: Listen to the conversations and answer the questions.

Grammar: Stative Verbs

Camocmoamenwvnan pavoma (2 u)
|. VBapos, B. . AHrnuiickuii 1151 5KOHOMHCTOB
I1. writing: 1) Study the examples of financial statements in the Writing File
(see the Appendices) and write your own approximate variants. You may
either use some real data or create it by yourself. Your main target is to follow
the given template.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0711 KOHMPONALHBIX PAOOM, MEKYWUX, NPOMENHCYMOUHBIX

ammecmauuii:

a) What supports the guidelines for the content and format of the statements
issued for external distribution?
b) What is the balance sheet data used for?

¢) What notes may financial statements include?

Buaok 8.

Tema 3ausTuii: “ Types of Business Entities ”

Ayoumopnasn paooma (1 u)
|. YBapos, B. 1. AHrnuiickuii ajisi 53KOHOMUCTOB
Text “Types of Business Entities”, “How to Choose the Right Type of
Business?” Unit 8

Reading Comprehension Exercises




Speaking: Work in small groups and role-play the case using the information
and vocabulary of the Unit.

Listening: Listen to the conversation between Jane and Tom, her tax
accountant, discussing different types of business entities and fill in the gaps
in the text with the words from the table.

Grammar: Passive Voice

Camocmoamenwvnan paooma (2 u)
|. YBapos, B. . Aurnuiickuit 111 5)KOHOMUCTOB
I1. 1) Study the example of minutes in the Writing File (see the Appendices)
and prepare the minutes of the meeting in the role play from the previous task.
Your main target is to follow the given templates.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwt 01 KOHMPOILHBIX PAOOM, MEKYUIUX, NPOMENHCYHOUHBIX

ammecmayui:

a) What may the wrong choice of the type of the business entity lead to?
b) What is the main advantage of a sole proprietorship?

c) What is the main disadvantage of a sole proprietorship?

d) What is the main difference between the two types of partnership?

e) What is in common between a sole proprietorship and partnership?

f) What is the major difference between C- and S-corporations?

g) The features of what entities does LLC combine?

Baok . 9

Tema 3ansaruii: “Organisational Structure and Recruitment”

Ayoumopnasa paboma (1 u)



|. YBapos, B. 1. Aurnmiickuii 11 5SKOHOMHCTOB
Text “Organisational Structure”, «<How to Avoid Bad Hiring Decisionsy
Unit 9

Reading Comprehension Exercises

Speaking: Work in pairs, study the given verbs and a) if you work, describe the
structure of your company, b) if you do not work, describe the structure of the
company you would like to work for.

Work in small groups, make use of the vocabulary and the information of the Unit
to role-play the following case. You represent the management of a newly
established subsidiary. Together with your head office you will produce and
distribute smart phones. But to make your subsidiary work efficiently you need to
decide upon its organisational structure and employ some new staff.

Listening: Listen to the conversation between Mary and Tom about advertising a
job on the Internet

Grammar: Conditionals

Camocmoamenvhnasn paboma (2 u)
|. VYBapos, B. 1. AHriauiickuii 1j1s1 53KOHOMUCTOB
I1. 1) Write a job description ad which you could post on some Internet job boards
in case the chosen candidates fail or you need to employ more people.
2) Render into English the following passage. In the end write one more paragraph

of your own to express your ideas and/or make a conclusion.

Temwt 01 KOHMPOIBLHBIX PAOOM, MEKYUIUX, NPOMENHCYMOUHBIX

ammecmauui:

a) Why is it necessary to structure the work in a company?
b) What are the basic features of traditional structures?
c) What are the main traditional structures?

d) What are the functions of staff departments in a line-and-staff structure?



e) Why do employees sometimes report to several supervisors in companies

with a matrix structure?

Bbaok . 10

Tema 3ansaTuii: “ Management Styles. Motivation ”

Ayoumopnasa paooma (1 u)
|. ¥Bapos, B. 1. AHrnuiickuii aJisi 53KOHOMUCTOB
Text “Management/Leadership Styles”, «How to Motivate the Staff?»
Unit 10

Reading Comprehension Exercises

Speaking: Role-play a conversation between two managers. Several months
ago your consulting company opened a new office. Part of the staff moved
there and a new manager was employed. Unfortunately, moving to another
place and changing the members of the working teams caused several
significant problems.
The new manager (Student A) reports his senior supervisor from the head
office (Student B) about the problems and asks for advice.
Listening: 1) Listen to the conversation between a student and professor 2)
Listen to the conversation between two managers.
Grammar: “Wish”-Sentences

Camocmoamenvnan pavoma (2 u)
|. YBapos, B. 1. Aurnuiickuit 1711 5KOHOMHUCTOB
I1. 1) Study the example of a business letter in the Writing File and write a
formal thank you letter to your supervisor, whose support turned out to be
really useful.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.



Temwt 012 KOHMPOIBLHBIX PAOOM, MEKYUIUX, NPOMENHCYMOUHBIX

ammecmauuii:

a) What is the relationship between leadership and management?

b) What is the difference between Theory X and Theory Y?

¢) What is the concept of Theory Z?

d) What is one of the most important management skills every manager
should have and why?

e) Which management style is the most effective? Why?
9.2. MeTonuquKne PEKOMEHIANUMA 110 MOATOTOBKE MUCbMEHHBIX paﬁoT
[lucbmenHble  pabOThl  y4eOHBIM  IJIJAHOM WM NPOrpaMMON  He

PETYCMOTPEHBI.

9.3. Unuble maTepuaibl



IIpunoowcenue 1. Annomayus

. pabouetl npocpammvl OUCYUNTIUHDL
AHHOTAIUA PABOYEU ITPOT'PAMMBbI IMCIHUIIJIMHBI

Hucuumnuna «HOCTpaHHBIA S3bIK B MPOGECCHOHATBHOU AESITETbHOCTHY
SBJIIETCSI  00S3aTeNbHOM 4YacThio yueOHoro r1iaHa moarotoBkun 38.04.02
MenemxkMeHT (ypoBeHb MaructpaTypsl). JucuuniamHa peanusyercs Kadenpoi
MHOCTPAHHOTI'O 53bIKA (AaHTJIMICKUH SI3BIK).

[esp TMCIUTUIAHBL

e Benenue npodeccuoHanbHOM 1€ATEIbHOCTH B MHOSA3BIYHON Cpefe.

e l3yueHue COBPEMEHHBIX AHAJIUTHYECKUX HHCTPYMEHTOB U IIPAKTUYECKUX
METOJUK B CBOEH MpodeccruoHanbHON 001acTu.

e l3yueHue 3apyOeKHOTrO OMNbITA B ONPENEAEHHBIX chepax NesaTeIbHOCTH.

e Pa3BuTHE CIOCOOHOCTH K CTPAaTErHYECKOMY IJIaHUPOBAHMUIO,
KOMILJIEKCHOMY PEILLIEHUIO 33/1a4 U OBICTPOI OPUEHTALIMN B U3MEHSFOLTUXCS
YCIIOBHSIX.

3agauu JUCUUIUIMHBIL

e (opMuUpOBaHHE COLUMOKYJIBTYPHOM KOMIETEHIMHM U IOBEIECHYECKUX
CTEPEOTHUIIOB, HEOOXOAUMBIX ISl YCHEIIHOM a/lalTallid BBITYCKHUKOB Ha PBIHKE
TpyAa;

® Da3BUTHE y CTYACHTOB YMEHHUS CaMOCTOSITENIbHO NMPUOOPETAaTh 3HAHUS JJIs
OCYIIECTBIICHUS OBITOBON M MPOECCHOHATBHOW KOMMYHUKALIMU HA HHOCTPAHHOM
A3bIKE — TIOBBIIIEHWE YpPOBHSA y4yeOHOM aBTOHOMHM, CIOCOOHOCTH K
camMmoo0pa3oBaHHl0, K  pabore ¢  MyJAbTUMEAUINHBIMH  IPOrpamMMmamu,
AJIEKTPOHHBIMU CJIOBAPSMH, MHOS3BIYHBIMU pecypcamu cetu UHTepHeT;

® Da3BUTHE KOTHUTUBHBIX M HCCIEIOBATEIbCKUX YMEHUMH, paclIMpEeHHE
KpYyro3opa H MoBbIIlIeHNE HHPOPMAITMOHHOMN KYJIbTYphI CTYIE€HTOB;

e (dopMHupOBaHHME  TpPEICTaBlIeHHs 00  OCHOBaX  MEXKKYJIbTYpHOUH
KOMMYHUKAIIUM, BOCIHUTAHUE TOJIEPAHTHOCTH M YBAXKEHHUA K JIYXOBHBIM
LEHHOCTSIM Pa3HbIX CTPaH U HAPOJIOB;

® pacuIMpeHue CJIOBApHOro 3amaca U (GOPMUPOBAHHUE TEPMHUHOIOTHYECKOTO
anrmapaTta Ha MIHOCTPAHHOM fI3bIKE B Ipefesax mpodeccnoHaibHOM chepsi.

B pe3ynbraTe 0CBOCHMS TUCHUIUIMHBI 00YYarOIHICS JOJIKEH:

3namw:

— OCHOBBI BCACHHA I[GJIOBOﬁ IICPCIIUCKHU,

0COOEHHOCTH NEPErOBOPHOTO MPOLIECCa;
— HOPMBI U NPaBUJIa MEXKITYHAPOIHOTO JAEJIOBOTI0 ATUKETA;

MECTOObI IIONMCKAa JaHHBIX,

— TCXHOJIOI'NH IICPCBOAa MHOCTPAHHBIX TCKCTOB,



— MHOTO(YHKITMOHATHHBIC MYJIbTHI3BIYHBIC TIEPEBOTUUKH JIJIST YIIPABIISIEMBIX
Windows KOMITbIOTEPOB;

— OpraHM3allMOHHBIC U YIIPABJICHUYECKUE TEOPUH;

— COBPEMCHHBIE KOHIICIIINN yIPABJICHHUS,;

— CTaHJIapThl OPraHU3aIMH U BHIMOJIHEHUS! HAYUYHO-UCCIIEI0BATEIBCKUX
pabor.

Ymemn:

— BECTU OPUIHATIBHYIO MEPENUCKY Ha TOCYAapPCTBEHHOM U MHOCTPAHHOM (-
bIX) A3bIKAX;

— MPOBOAUTH MEPETOBOPHI C JIETOBBIMU IMAPTHEPAMU;

— HAaXOJWTh KOMIIPOMHUCCHI MEXTy CTOPOHAMH B PEIICHUN CJIOKHBIX
BOIIPOCOB

— CHCTEMaTU3UpOBaTh U 00001aTh UH(OPMALIHUIO;

— OIPEAeNATh U KPAaTKo (pOpMYJIMPOBATH OCHOBHYIO MBICTH TEKCTA Ha
WHOCTPAHHOM (-bIX) SI3BIKE (-ax);

— HCIIOJIb30BaTh MEPEBEICHHBIC JaHHBIC JJISI CAMOPA3BUTHS WM B UHBIX
HEJSIX

— npodecCUuOHATBHO pa30upaThCsl B TEHACHIUAX (TpEHAaX) pa3BUTUS
COBPEMEHHOTO YIPaBJICHUS;

— MPUMEHSTH MIEPEOBOM 3apyOC)KHBIN OTBIT YIPABICHHS B ICSITCILHOCTH
OTEUECTBEHHBIX MPEITPUATHIH;

— MPUHUMATH YIIPABICHUECKUE PEIICHUS Ha OCHOBE y4eTa H3MEHEHUN
(dakTOpOB BHEIIHEH U BHYTPEHHEHN Cpe/l B HAIMOHATILHOM, MEXIYHAPOIHOM U
rJ100aJIbHOM MaciTadax.

Bnaoemy:

— TEXHOJIOTHSIMU MEXJTMYHOCTHBIX U MEKTPYTIOBBIX KOMMYHHUKAIIHA;,

— COBPEMEHHBIMU MTPAKTUKAMH YIIPaBIeHUs KOH(PIUKTaMU;

HEO0OXOMMBIM TPAMMATHUYECKUM M JIEKCHUYECKUM MaTepHUalioM B paMKaxX TeM
Y CUTYAIIMi IETI0OBOTO OOIICHUS

— COBPEMEHHBIMHU METOAaMH MOMCKa B MHGOPMAIMOHHOH cpefie
HEOOXOIMMBIX JTaHHBIX;

TEXHOJIOTHSIMH TEePEBOIa TPO(ECCUOHATLHBIX TEKCTOB

— TMEepeOBBIMY MPUEMaMH U MTPAKTUKAMU B 00JIACTH YTIPABIICHUS;

crioco0amMu uX ajanTtalyy B JesITeIbHOCTH KOHKPETHOW OpTaHU3aIIHH.

OO6m1ast TpPy1I0€MKOCTh OCBOEHUSI TUCIIUTUIMHBI COCTABIISET 3 3€.



